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|. O6wme nonoxeHus

Mpedmem pezynupoeaHuss AGMUHUCMPaMuUeHo20 peaslaMeHma

Hactoawmn AOQMUHUCTPATUBHBIN PerfaMmeHT perynupyeTt OTHOLLEHMUS, BO3HUKaOLWNe B
CBSA3N C NpefocTaBneHneM MyHuumnaneHon ycnyrn «OTHeceHue 3emernb, HaxoOsWmnxcs B
YacTHOM COOBCTBEHHOCTM, B CrlyyasiX, YCTaHOBIIEHHbIX 3aKoHogaTenbCTBOM Poccuiickomn
depepauunun, K oOnpeneneHHom KaTeropum» (panee — MyHuumnanbHaa ycnyra)
AgmuHucTtpaumen Tangomckoro ropoackoro okpyra Mockosckon obnactu  (panee -
AoMunHUCTpaums).

HacTtoawun AQMMHNCTPaTMBHLIN perfnamMeHT ycTaHaBnmBaeT Nnopagok npeaocTaBneHuns
MyHuumMnansHoOM ycnyrm wu ctanHgapt npegoctasnenHuss MyHuuunanbHOW Ycnyru, cocTas,
nocrnegoBaTesibHOCTb UM CPOKM  BbINOSIHEHUS  agMUHUCTPaTMBHBLIX — npouedyp Mo
npepocTtaBneHnto MyHuumnansHon ycnyru, TpeboBaHnsa K NOpsSaKy WX BbINOSIHEHWS, B TOM
yncne ocobeHHOCTU BbINOMHEHUST agMUHUCTPATMBHbBIX Npoueayp B 9NeKTpoHHON dopme, a
Takke OCOBEHHOCTW BbIMNOMHEHUS aAMUHUCTPATUBHBIX Npoueayp B MHOroYyHKUNOHAMNbHbIX
LeHTpax npedocTaBfeHnss rocyfapCTBEHHbIX W MyHuUMNanbHbIX ycnyr B MocCKoBCKOM
obnactn, opmbl KOHTpPONA 3a npegocTaBneHnem MyHMUMNanbHOM YCnyru, AocyaebHbIN
(BHecygebHbIN)  nopsaok  obxanoBaHua  peweHund M geunctBum - (6esgencTeuin)
AOMUHUCTpaUNN, OOMMKHOCTHbLIX Ny, AOMUHUCTpaLMU, MHOMOMYHKUMOHANbHLIX LEHTPOB
npenocTaBneHnst rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr ganee — M®Ll), paboTHukoB



MoLl, a Takke TeppuTOpUanbHO-CTPYKTYPHBIX noapasgeneHuin' AoMuHUcTpaummn (nanee —
TCI).

1.3. TepMuHbl U onpegeneHusi, Ucnonb3yemble B Hactodawem AOMUHUCTPATUBHOM
perrnameHTe:

1.3.1. BUC — BegomcTBEHHAA MHPOPMALIMOHHAsA CUCTEMA;

1.3.2. EIMIrY - ®egepanbHaa rocygapCTBeHHas MHMOPMaLMOHHaA cuctema «EuHbIN
noptan rocygapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (PyHKUWMA)», pacnonoxeHHas B
NHJOPMaLIMOHHO-KOMMYHUKaLNOHHON ceTn «HTepHeT» no agpecy: www.gosuslugi.ru;

1.3.3. PIIIY - lNocymapctBeHHas uHpopmaumoHHaa cuctema MockoBckon obnacTtu
«lMopTan rocyaapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr (dpyHkuuin) MockoBckon obnactuy,
pacronoXxeHHass B WHJOPMaUNOHHO-KOMMYHUKaLMOHHON ceTu «WHTepHeT» no agpecy:
www.uslugi.mosreg.ru;

1.3.4. ECUA - depepanbHas rocygapCTBeHHas MHOPMaUMOHHaa cuctema «EguHas
cucteMa umaeHTUdUKaumMm u  ayTeHTudukauum B UHpacTpykType, obecneuymBatoLlemn
MHOPMaLMOHHO-TEXHOMNOIMYeCcKoe B3aumMoaencTeve MHPOPMaLIMOHHbIX CcUcTemM,
ncrnonb3yemMblX Af8 NpefocTaBfeHUs ToCyAapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr B
3NEeKTPOHHOU bopMeY;

1.3.5. JlnyHbin kabuHet - cepBuc PIITY, nossonswowmn 3aaBuTento nonyyaTb
nHpopmaunto o xoge o6paboTkm 3asBneHnn, NogaHHbIX nocpeacteom PIIY;

1.3.6. Yupegutene MO®OLl — opraH MeCcTHOro camoynpaBrieHusi, SBASOWNACS
yypeautenem MoL;

1.3.7. Mogyne MoL ENC OY - Mogyns MoL EguvHon MHOpPMaUWOHHOM CUCTEMBI
OKa3aHus rocydapCTBEHHbIX U MyHMUMNanbHbIX yenyr MockoBckon obnactu.

1.4. Hactoawmn AOMUHNCTPATUBHLIN perflaMeHT rnpuMeHsieTcsl B Criydasix OTHeCeHUs
3eMeSIbHOro y4yacTka K KaTeropusim semMerslb:

— 3eMJN CENbCKOXO3SAMCTBEHHOIO Ha3HaYeHus.

— 3EeMJIM HacCeSIeHHbIX MYHKTOB.

— 3eMnu NPOMBbILLIIEHHOCTN, 3HepreTuku, TpaHcnopTa, CBA3MU,
paguoBeLlaHns, TeneBuaeHus, UHOPMaTuKK, 3eMnn  ana obecnedyeHus
KOCMUYECKON OeATenlbHOCTU, 3eMnn obopoHbl, 6e30nacHOCTM M 3eMin UHOro
crneuunanbHOro HasHayeHus.

— 3eMnn 0cobo OXpaHAEMbIX TEPPUTOPUN U OOBLEKTOB.

1.5. Hacroswmn AOMUHUCTPATUBHLIM pernaMmeHT He TMpUMEHSeTCA B chnyyasix
OTHECEHUS 3eMeNnbHOro y4acTka K KaTeropusim 3emerib:

— 3eMnn necHoro doHaa.

— 3emMnun BogHoro gooHaa.

— 3eMnu 3anaca.

Jluuya, umerowue npaeo Ha nonyyeHue MyHuyunansHoU ycnyau

Nuuamu, umeloWwMMM npaBo Ha nonydyeHne MyHUUMNANBHOM YCNyrK, SBMSOTCH
dusnyeckne nuua, opuanyeckme nuua, UHAMBMAYyanbHble NpeanpuHUMaTenu, aBnstoLmnecs
npaBoobnagatensMu 3eMernbHbIX YY4acTKOB, PacnoNiOXeHHbIX Ha Tepputopun MocKoBCKoW

' TCII yka3BIBaIOTCS, €CJIHM OHH IPHHUMAIOT HEMOCPEIACTBEHHOE YYACTHE B IPENOCTABIECHHA MyHHIUIATBHOMN
yCIIyTu.

5


http://www.gosuslugi.ru/

obnactn, N ux YNONMHOMOYEHHblE NpeAcTaBuUTeNn, obpaTtusBluMecs B AOMUHUCTPaAUUIO C
3asBneHuem o npegocrtasneHn MyHuumnansHon ycnyru (ganee — 3assutenm).

Tpe6oeaHus k NopsiOKy UHghopmMupoeaHusi o npedocmaeneHuu MyHuyunaasHoU
ycnyau

3.1. Tlpuem 3asBuTenem no BOMpocy npenoctaBneHns MyHuuMnansHOM YCnyrm
OCYyLLEeCTBNAETCA B COOTBETCTBMM C OpraHu3auMOHHO-pacnopsauTesibHbIM - AOKYMEHTOM
AOMUHUCTpauUnK, OTBETCTBEHHOW 3a NpefocTtasneHne MyHuuunansHOW ycnyru.

3.2. Ha ocnymanbHOM cante AOMuHUCTpauum B NHAOPMaLIMOHHO-
TEeNeKoOMMYHUKaLMOHHOM ceTn «HTepHeT» (panee — ceTb MHTepHeT), B [0CcyaapCTBEHHOM
WHopMaunoHHon cucteme MockoBckon obnactm  «PeecTp rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkuuin) Mockosckon obnactn» (ganee — PIY), na ENry, PIry
obsa3aTenbHOMY pasMeLLeHUIo NOANEXMUT cnegyrowas cnpaBoyHas MHOOpMaLns:

3.2.1. MecTo HaxoxgeHus un rpaduk paboTbl AOMWHUCTPAUWUKW, €€ CTPYKTYPHbIX
nogpasgeneHun, npegoctasnsawwmx MyHuumnansHyo yenyry;

3.2.2. cnpaBoYHble TenegoHbl CTPYKTYPHbIX nogpasgeneHuin  AgMuHUCTpauumu,
yyacTByOLLMX B npegoctasneHmm MyHuumMnanbHOW ycnyru, B TOM 4ucrie Homep TenedoHa-
aBTOMHGOpPMATOpA;

3.2.3. agpeca oduuManbHOro camTa, a Takke 3MEKTPOHHOW MouTbl U (Mnn) opMbl
obpaTHon cBA3N AgMUHMCTPaumn B ceTn MIHTepHeT.

3.3. ObGsaszartenbHOMY pasMeLlleHnio Ha oduumanbHOM canTe AOMUHUCTPaAUUKM, Ha
EMCY, PMATY noanexut nepedeHb HOPMATUBHBLIX MPaBOBbLIX akTOB, perynupyroLwmx
npepocTtaBneHne MyHuumnanbHOW ycnyrm (C yKasaHMEM WX PEKBU3UTOB U MCTOYHUKOB
oduumanbHOro onybnMKoBaHus).

3.4. AoMmuHucTpauusa obecnevvBaeT pasMeLleHMe W akTyanusauuio CrnpaBOYHON
WHopMaUMn Ha oduumanbHOM canTe, B cooTBeTCTBywweM pasgene ENMMY, PIITY, B
defepanbHON  rocyaapcTBEHHOM WHAQOpMaUMoHHON cucteme «®PefepanbHbli  peecTp
rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr (dyHKLMI)Y, rocygapCcTBEHHOM
nHpopmaumnoHHon cucteme MockoBckon obnactm «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) Mockosckon obnactmy.

3.5. UHdopmupoBaHune 3asButenen no Bonpocam npegoctaBneHns MyHuumnansHom
yCrnyru, KoTopble SBNATCA HeobxoanmbiMM M obsa3aTternbHbIMM ANA  nNpefocTaBneHns
MyHuumnansHOM ycnyri, CBeOeHMM O Xode nMpedoCTaBrieHUs  YKa3aHHbIX  YCnyr
ocyLecTBNsAeTCA:

3.5.1. nyTem pasmelleHns MHopMauun Ha oduumnanbHoOM cante AgMUHUCTPaUUK, a
Takke ENMTY, PrYy.

3.5.2. OOMKHOCTHBIM NiMLOM AOMWHUCTPaLMKW, OTBETCTBEHHbIM 3a npeaocTaBfeHue
MyHuuunansHoOM  ycnyru, nNpu  HenocpeacTtBeHHOM  obpawieHun  3assutena B
AOMUHUCTpaLNIO;

3.5.3. nytem nybnukaumMm WHPOPMALMOHHBIX MaTepuanoB B CpPeAcTBax MacCOBOM
NHdopMaLny;

3.5.4. nytem pasmeweHua OGpowiop, OykneToB M Apyrnx nevaTHbiX MaTepuanoB B
nomeLLeHnsax AgMUHUCTpaUnn, nNpeaHasHadeHHbIX Ang npyema 3aasuTenen, a Takke WHbIX
opraHusauuin Bcex popm Co6CTBEHHOCTMN MO COrMacoBaHMIO C YKa3daHHbIMU OpraHuM3aumsiMu,
B TOM yncne B MOL;



3.5.5. nocpeacteomM TenedoHHON N PaKCUMUITLHON CBSA3MU;

3.5.6. nocpeacTBOM OTBETOB Ha NMUCbMEHHbIE U YCTHble obpalleHns 3aaBuTenen no
Bonpocy npegoctasneHna MyHuumnansHOM ycnyru.

3.6. Ha ENIY, PIIY wn oduymansHoMm cante AOMUHUCTpPaAUMKM B  LENsxX
NHopMMpoBaHnsa 3asiBUTenen no Bonpocam npegoctasneHna MyHuumnanbHOW ycnyru
pa3mMeLLaeTca crnegyowasa nHpopmaums:

3.6.1. ncyepnbiBaOWNN NepevyeHb OOKYMEHTOB, HEOOXOO4MMbIX ONsi NpenocTaBneHus
MyHuumnansHon ycnyru, TpeboBaHUS K OOPMIIEHUID YyKa3aHHbIX [OKYMEHTOB, a TaKke
nepeyeHb [OOKYMEHTOB, KoTopble 3asBuTenb BnpaBe npeacTaBuTb MO COBCTBEHHOM
MHULMaTUBE;

3.6.2. nepeyeHb nNuy, MeLWKMX NpaBo Ha nosnydeHne MyHuumnanbHOW yenyru;

3.6.3. cpok npepoctasneHns MyHnumnansHoW ycnyru;

3.6.4. pesynbTatbl NnpegoctaBneHna MyHuymnaneHOM ycnyru, nopsagok npeacraBneHns
AOKyMeHTa, ABnstoLlerocs pesynbtaTtoM npegoctasneHna MyHuumnnansHon ycnyru;

3.6.5. ucuyepnbiBalOLWMA MepeyYyeHb OCHOBaHUM ANA OTKasa B NpuemMe [OOKYMEHTOB,
HeobxoouMMbIX ANs npegoctaBneHus MyHuuMnanbHOW ycnyrn, a TakkKe OCHOBaHUS ONs
NPUOCTaHOBIEHNA UM OTKa3a B NnpegocTasnieH MyHUUmMnansHOM ycnyru;

3.6.6. MHopmauma o npaBe Ha gocynebHoe (BHecyaebHoe) obxanoBaHne LENCTBUN
(6e3pencTBms) M peweHun, NPUHATbIX (OCYLeCTBRAsieMbiX) B Xo4e MpeaoCTaBneHus
MyHuumnansHon ycnyru;

3.6.7. bopmMbl 3anNpoOCoB (3asBNEHUN, yBEAOMIEHUIN, COOBLLEHMI), UCMONb3yeMble npu
npepocTtasneHnn MyH1uuunansHOM yCryru.

3.7. WHpopmaumna Ha ENMIY, PIIY v oduuymanbHom cante AgMUHUCTpaUMM MO
BoMpocaMm npefocrtaBneHns MyHuuunanbHOM yCnyru W yCnyr, KOTOpble SBMAATCA
HeobXxoauMbIMKM 1 obBsi3aTenbHbIMW  ANA  npegocTasneHns  MyHuuunanbHOW — ycnyru,
CBeLEeHUN O XOA4e NpefoCTaBneHns yka3aHHbIX yCrnyr npegoctaenseTca 6ecnnaTtHo.

3.8. Ha odmumnanbHom cante AMMHUCTpaLMM OONONHUTENBHO pa3MeLLatoTCA:

3.8.1. NofnHble HaMMeHOBaHUS U MOYTOBbIE aapeca AOMUHUCTPAUMK (e€ CTPYKTYPHbIX

nogpasgeneHun);
3.8.2. Homepa TenedoHOB-aBTOMH(OPMATOPOB (NPU HanNu4un), CnpaBoYHble HOMepa
TenedoHoB CTPYKTYPHbIX nogpasgeneHumn AOMUHUCTpaUuu, HenocpeacTBEHHO

npegocTaBnAWmMx MyHMumnanbHyo ycnyry;

3.8.3. pexum paboTbl AgMMHUCTpaLMM (ee CTPYKTYpPHbIX noapasgeneHun), rpaduk
paboTbl AOMKHOCTHbLIX NUL, AOMUHUCTPaLMK (ee CTPYKTYPHbIX nogpasgeneHun);

3.8.4. BblOEpPXKKM U3 HOPMATMBHbIX MNPaBOBbLIX aKTOB, CoOAepXalux HOpPMbl,
perynupyrowme aearenbHocTb AAMUHUCTpauuK Mo npegoctasneHvio  MyHuuunansHom
yCnyru;

3.8.5. nepeyeHb nuy, MetoLWKMX NpaBo Ha nosnydeHne MyHuumnanbHOW yCnyru;

3.8.6. hopmbl 3asiBneHnn (3asiBNeHnn, yBe4OMNEHNA, COOBLLEHNIN), UCNOSMb3yeMble Mpu
npepocTtaBneHnn MyHuuunansHOM ycnyrm, obpasLbl U UHCTPYKLMM NO 3anOfHEHWIO;

3.8.7. nopsgok n cnocobbl NpeaBapuUTENbHOM 3anMcu NO BOMpOCaM NpeaocTaBrieHns
MyHuumMnansbHoOM ycnyru, Ha nonyvyeHne MyHuumnaneHOM yCnyru;

3.8.8. TekcT AOMUHUCTPATUBHOIO pernamMmeHTa C NpUnoXeHUaIMu;

3.8.9. kpaTkoe onucaHwe nopsgka npegocrasneHns MyHuuunansHOW ycnyru;



3.8.10. nopsgok obxanoBaHUA pelleHun, AencTBurn nnu 6e3nencTBust JOSMKHOCTHbIX
nuy, TOCYyOapCTBEHHbIX rPaXOaHCKUX criyxawux ALMUHUCTPaUUW NpefocTaBnAoLWmnX
MyHuumMnanbHyo ycnyry.

3.8.11. uHopmauuss O BO3MOXHOCTM yyacTua 3adBuTENen B OLEHKe KadecTBa
npegoctaBneHMs MyHuumMnaneHOW Yycnyrm, B TOM 4ucre B oueHke 3PJPEKTUBHOCTU
AeATenbHOCTU pykoBoauTens AAMUMHUCTpaUMKM, a Takke ChpaBOYHO-UHOPMALNOHHbIE
MaTepuansl, coaepxalime ceefeHuns o nopsiake n cnocobax NpoBeaeHUs OLEHKN.

3.9. MNpun nHpopmMpoBaHMM O Nopsagke npepocTasneHnss MyHUUMNanbHOM ycnyru no
TenedoHy [OOIHKHOCTHOE nuuo  AOMUHUCTPaUUKW, TMPUHAB  BbI3OB NO  TenedoHy
npeacTaBnaeTca: HasblBaeT (aMununio, WUMSA, OTYEeCTBO (MpW  Hanuuun), LOMKHOCTb,
HanMeHoBaHWe CTPYKTYPHOro noapasgeneHns AoQMUHUCTPaLmK.

HormkHocTHOoe Nnuo AgMUHUCTPaLMm 06a3aHo coobwmnTb 3asBuTento rpaduk paboTsl,
TOYHbIE MOYTOBbIN U dbakTMYeckMn agpeca AgMUMHUCTpauMu, cnocob npoesga K Hewmy,
crnocobbl nNpeaBapuUTenbHOW 3anucu And SIMYHOro npuvema, TpeboBaHusi K MUCbMEHHOMY
obpalleHuio.

NHdpopmuposaHmne no tenedoHy o nopagke npegocrtasneHns MyHuumnansHOM ycnyru
OCYLLECTBNAETCA B COOTBETCTBMM C PEXMMOM W rpadumkom paboTbl AOMUHUCTpauun (ee
CTPYKTYPHbIX NOApPa3aeneHni).

Bo Bpemsi pasroBopa AOMKHOCTHble nuua AgMuHUCTpaumm o0653aHbl NPOU3HOCUTB
CrnoBa 4YeTKO U He MpepbiBaTb Pa3roBop No NpUYnHe NoCTynfeHUs Apyroro 3BoHKa.

[Mpy HEBO3MOXHOCTU OTBETUTL HA MOCTaBfieHHble 3asBUTENEM BOMPOCHI TeNedOHHbIN
3BOHOK MepeagpecoBbiBaeTcd  (MepeBOAUTCH) Ha  Apyroe  OOMMKHOCTHOE  Nvuo
AgMmnHucTpaummn nnbo obpartmeluemyca coobliaeTcs Homep TenedoHa, N0 KOTOPOMY MOXKHO
Nony4YnTb HEOBXOANMYO MHGOPMAaLMIO.

3.10. MNpu oTeBeTax Ha TenegOHHblIe 3BOHKM W YCTHble ObpalleHus no Bonpocam K
nopsagky npegoctasneHns MyHUUMNANbHOW YCNyrn AOSHKHOCTHLIM NULOM AAMUHUCTpaUUK
obpartmeLuemyca coobLaeTcsa cnegyoLwas nHpopMaums:

3.10.1. 0 nepeyHe nNuu, UMeKOLLMX NpaBo Ha nonyvyeHve MyHuUMNansHON ycnyru;

3.10.2. 0 HOpMaTMBHBLIX MPaBOBbLIX aKTax, PerynumpyroLmnx BOMPOChl NpeaocTaBieHnd
MyHuumnansHon ycnyrn (HaumeHoBaHue, AaTa U HoMep NPUHATUS HOPMATUBHOMO NPaBOBOO
akTa);

3.10.3. 0 nepeyHe [OOKYMEHTOB, HeobxoauMmbIX Ans nonyyvyeHuss MyHuumMnansHoOn
ycnyru;

3.10.4. o cpokax npegoctasneHna MyHuumnanbHon ycnyru;

3.10.5. o6 ocHOBaHuAX AOnsi OTKasa B MNpPUEME [OOKYMEHTOB, HeobGxoaumbix Ans
npepoctasneHms MyHnyunansbHoOW ycnyru;

3.10.6. 06 ocHOBaHMsX AONsi MPUOCTaAHOBIEHMS npeaocTaBneHns MyHuumnanbHon
yCrnyru unm otkasa B npegocrasneHmm MyHuumnansHoOn ycnyru;

3.10.7. o mecTte pasmelleHnsa Ha EITY, PII'Y, oduynanbHom cante AgMUHUCTpaLnm
MHd OpMaLKUKM No Bonpocam npegocTtasneHns MyHuumnansHOM yCryri.

3.11. WHdopmupoBaHne o nopsgke npegoctasrieHns  MyHuuunansHOM  ycnyru
OCYLLECTBNSAETCA TakkKe No eavHOMY HOMepy TenedoHa ONeKTPOHHOM MPUEMHOMN
MockoBckorn obnactu 8 (800) 550-50-30.

3.12. AgMuHucTpauma paspabaTtbiBaeT MHPOPMAaLMOHHbIE MaTepuanbl Mo MopAaKy
npepocTaBneHns MyHMUMNanbHOM yCnyrn — MNaMsTKU, WUHCTPYKUUKW, GpoLuopbl, MakeTbl U



pasmewiaet ux Ha ENMry, Prry, opuumansHom cante AaMmHucTpauum, a Takke nepegaeT B
MoLl.

3.13. AomMuHucTpaumss obecneymBaeT CBOEBPEMEHHYK akTyanu3auuio YKasaHHbIX
MHOPMaLMNOHHBIX MaTepuarnos Ha ENMIY, PIIY, oduynanbHom cante AgMuUHUCTpaUum U
KOHTPONMpPYET UX Hanu4ne n aktyanbHoCcTb B MOLIL.

3.14. CocTtaB WH(popmauumn o rnopsgke npegoctasneHns MyHuumnanbHOW ycnyru,
pasmewaemon B MOL] cooTBETCTBYyEeT perMoHaribHOMY CTaHOapTy OpraHusauuu
AEATENbHOCTM  MHOrOQYHKUMOHAMNbHbLIX LEHTPOB NPeAoCTaBieHUs FOCYOapCTBEHHbLIX WU
MyHUUMNanbHbIX ycnyr B MockoBckon obrnactu, YTBEPXAEHHOMY pacrnopsiKeHuem
MwuHucTepcTBa rocyaapCTBEHHOINO YMpasrieHUs, WHAPOPMALMNOHHbIX TEXHONOrMM U CBA3U
MockoBckorn obnactm ot 21.07.2016 Ne 10-57/PB «O pernoHansHoM cTaHgapTte
opraHusauum  OedTenbHOCTM  MHOIOMYHKUMOHAmNbHbLIX  LEHTPOB  npeaocTaBeHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B MockoBckon o6niactmy».

3.15. [Joctyn K nHopmaumm o cpokax u nopsagke npegocrasneHns MyHuumnanbHou
ycnyrn ocyulecTtensietcs 6e3 BbINOMHEHNA 3asBUTENEM Kakux-nmbo TpeboBaHui, B TOM
yncne 6e3 uUcnonb3oBaHMA nNporpamMHOro obecneyeHusi, YycTaHOBKa KOTOPOro Ha
TexHnyeckne cpeactBa 3aaBuTens TpebyeT 3akMoyYeHUs JIMUEH3NMOHHOrO WM UHOTO
cornaweHnsa ¢ npasoobnagartenem nporpamMHOro obecnedeHus, npegycMaTpuBatoLLero
B3MaHue nnaTbl, perucTpauuio unuM asTopusauuio 3assuTens, unv npegocraBfieHne UM
nepcoHanbHbIX JaHHbIX.

3.16. KoHcynbTupoBaHWe Mo Bonpocam npegoctasneHns MyHuuunansHOM Yycnyru
AOIMKHOCTHBbIMM Nuamn AgMnHmucTpaumm, pabotHnkamm MOL, ocywectenseTca 6ecnnaTtHo.

Il. CranpapT npeaoctaBneHnsa MyHMumnanbHOW ycnyru

HaumeHoeaHue MyHuyunanbHoU ycnyau

MyHuumnaneHaa  ycnyra  «OTHeceHMe  3eMenb, HaxoOsWMXCss B YacCTHOWM
cobCTBEHHOCTH, B Cny4vasXx, yCTaHOBMNEHHbIX 3akoHoAaTenscTBoM Poccuinckon degepaummn, K
onpeaeneHHon KaTeropum».

HaumeHoeaHue opz2aHa, npedocmasensrouwe2o MyHuyunanbsHyo ycryay

5.1. OpraHom, OTBETCTBEHHbLIM 3a NpefoctasneHne MyHULMnansHOM yCryru, sBnseTcs
AoMuHUCTpaumna TangoMcKoro ropoackoro Okpyra, Ha TeppuTOpUM KOTOPOro pacnorioXeH
3eMeflbHbIN YHaCTOK.

5.2. AomuHncTpaumss obecneunBaeT npegocrtaBneHne MyHuumnanbHOW ycnyrm B
3MeKTpoHHOM opme nocpeactsom PIIY, a Takke B MHbIX opmax, npenycMoTpPeHHbIX
3akoHogartenbctBoM Poccunckon Pepepauumn, no Bbibopy 3asBUTENS B COOTBETCTBMM C
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBrieHus
rocy4apCTBEHHbIX N MyHULMNANBHbBIX YCIYr».

5.3. NpepocTtaBneHne 6ecnnatHoro goctyna k EMIY, PIIY ana nogayn 3assBreHun,
AOKYMEHTOB, WHdOpMauuu, Heobxoaumbix Ans nonydeHns MyHuumnanbHOW YyCnyrm B
3M1IeKTPOHHOM bopMe, a Takxke norlydeHue pesynbTtaToB npegoctasneHnss MyHuumnansHom
ycrnyru B popMe 3NeKTPOHHOro JOKYMeEHTa, NoANMCaHHOro YCuUneHHom KeanmuumnpoBaHHON
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3NEKTPOHHOM MOAMNUCLID M pacrneyaTaHHOro Ha BymaXXHOM HOcuTene OCyLLUEeCTBSIeTCa B
nobom MOL| B npegenax Ttepputopum MockoBckon obnactm no Bblbopy 3asButens
HEe3aBUCMMO OT €ero MecTa XWUTEeNbCTBa UM Mecta npebbiBaHna (ans uandeckux nuu,
BKMOYAa  MHAMBUAOYanbHbIX NpegnpuHumMarenen) nubo MecTa HaxoxgeHus  (ans
IOPUANYECKNX NNL).

5.4. HenocpefncrteBeHHoe npepocTasneHMe MyHuMUMNanNbHOM YCryrn ocywecTBndaeT
YnpaBneHne 3eMesibHbIX OTHOLUEHWA agMUHUCTpauMM TangoMCcKOro ropoacKoro Ookpyra
MockoBckon obnacTtu.

55.B uenax  npenocTaBreHus MyHuumnansHom ycnyrm  AaMuHUCTpauus
B3aUMOENCTBYET C:

5.5.1. ®epepansbHomn Hanorosow cnyx6bl Poccun ansa NoaATBEPKAEHUS
NpUHaLNEeXHoCcTn 3asBUTENS K KaTeropum HpUANYECKUX §UL UMW UHOMBUAYAIbHbIX
npeanpuHUMmaTeneu;

5.5.2. YnpaBeneHnem PeaepansHon cnyxObl rocyaapCTBEHHON permctpauun, kagacrpa
n kaptorpacdmm no MockoBckon obnactu ond nonydeHuss CBeAeHU O 3eMENIbHOM U/unu
pacrosfioXXeHHOM Ha 3eMefnibHOM YyyacTke obbekTte m3 EguMHOro rocymapcTtBeHHO peecTpa
HeABMXMMOCTN;

5.5.3. Komutetom no apxmtektype u rpagoctpouTtenctBy MockoBckon obractu, no
BOMpocCy nony4deHuns ceeaeHnit 06 060poTocnocobHOCTN 3EMENbHONO y4acTKa.

Pe3ynbmam npedocmaeneHusi MyHuyunanbHol ycnyau

71. 3agsutenb obpawjaeTca 3a npegoctaBneHneM MyHuUUMNanbHOW ycnyru B
AOMUHUCTPALMIO B Criydae OTHECEHNSA 3eMeNbHOro yyactka K Kateropuun 3emenb (B cnyyae
OTCYTCTBUSA KaTeropun B EANHOM rocyaapCTBEHHOM peecTpe HeABMXMMOCTN):

- 3eMIn CernbCKOXO3ANCTBEHHOIO Ha3Ha4YeHus;

- 3eMJIM HacesleHHbIX MYyHKTOB;

- 3eMSIM NPOMbILLIEHHOCTN, 3HEPreTUKN, TpaHCnopTa, CBA3W, paauvoBeLLaHus,
TenesnaeHus, MHPopMaTuku, 3emnun ans obecnedyeHnss KOCMUYECKON AeATEeNbHOCTU, 3eMnun
060pOHbI, 6e30NacHOCTU M 3eMSIN MHOTO cneumanbHOro HasHavYeHus;

— 3eMnim 0cob0o OXpaHAEMbIX TEPPUTOPUN N OOBEKTOB.

7.2. Pesynbtatom npepoctaBneHms MyHuumMnanbHOW YCNyrm Mo OCHOBaHUIO
npeaycMOTPEHHOMY NYHKTOM 6.1. HacTodAwero ADMUHUCTPATUBHOIO perfnaMmeHTa aBnseTcs:

6.2.1. [octaHoBneHve AaMUHUCTpPaAUMM OO OTHECEHUM 3eMeNbHOro yyactka K
kateropuun 3emensb ([lpunoxexve 1 k HacToswemMy AOMUHUCTPATUBHOMY perfiaMmeHTy);

6.2.2. PeweHne o6 oTkase B npegoctasneHmn MyHuuunanbHOW ycnyru, B criyyae
Hanu4Msi OCHOBaHWM ONs OTKasa B npefoctaBneHns MyHMUMNanbHOW YCRyrn yKa3aHHbIX B
nyHkTe 13 Hactoswero AOMWHUCTPATMBHOIO perfiameHTa, no dopme, npuvBedéHHON B
MpunoxeHun 2 k HacTosAwemMy AOMUHUCTPATUBHOMY pErfaMmeHTy).

6.3. Pesynbtatr npegoctaBneHnss MyHuuMnanbHOW ycnyru He3aBUCUMMO  OT
NPUHATOrO pelleHns OodopMIISeTCa B BUAE ONEKTPOHHOro [AOKyMeHTa, MoAnNmMcaHHOro
YCUNEHHOWN KBaNnUULMPOBaHHOW 3NEKTPOHHOW nognuckto (aanee — Al) ynonHOMOYEHHOro
AOIMKHOCTHOMO Nuua AAMUHUCTpauun n HanpaenseTca 3assutento B JIMYHbIN kabuHeT Ha
PIry.
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6.4. CBegeHus o npegoctaBneHun MyHuMUMNANbHOW YCAyrM C  NPUOXEHUEM
9NeKTpoHHOro obpasa pesynbTaTta npegoctaBneHns MyHMUMNAnbHOM YCAyrn B TeYeHue
OAHOro oHA nognexat obsisatensHomy pasmelleHmto B BUC.

6.5. YBegomneHne O TMPUHATOM  pPeLUeHUW, He3aBUCMMO OT  peaynbTraTta
npegoctaBneHns MyHuumnansHoOW ycnyri, HanpasnseTcs B JInuHbin KabuHeT 3asBuTtens Ha
Py B geHb nognucaHuna pesynbTaTta.

7. Cpok u nopsidok peaucmpayuu 3asiesieHus1 o npedocmaesieHuuU
MyHuyunanbHoOU ycriyau, 8 moM 4ucJiie 8 3/IeKmpPoOHHOU ¢hopme

7.1. 3asgBneHne o npegoctaeBneHnn MyHuuMnanbHOW ycnyru, nogaHHoe B
anekTpoHHon ¢opme nocpeactsom PIIY pgo 16:00 pabouvero gHs, peructpupyeTtcs B
AOMUHUCTpauMn B OeHb ero nogayun. 3assrneHue, nogaHHoe nocpeactsom PIITY nocne
16:00 pabodvero gHa nmMbo B Hepabounin OeHb, pernctpypyetca B AQMUMHUCTpaLMM Ha
cnegyowmnmn paboymin aeHb.

7.2. 3asaBneHue, nofaHHoe B NHbIX doopmax, npeaycMOTPEHHbIX
3akoHogartenoctBoM Poccuinckon depepauuun, peructpupyetca B AAMUMHUCTpauuM B
nopsigke, yCTaHOBIEHHOM OpraHn3aLMOHHO-pacnopaanTENbHbIM akTOM AAMUHUCTPaLMUN.

8. Cpok npedocmaeneHuss MyHuyunanbHOU ycnyau

8.1. Cpok npegoctaBneHns MyHuumnanbHOW ycnyrn coctaBnseTt He 6onee 8 (Bocemb)
paboumx gHen co gHA perncTpauun 3assneHnsa B AGMUHUCTpaLUK.
8.2. lNpunoctaHoBneHne npegocrtasneHns MyHMumnnansHOW ycryrm He npeaycMOTPEHO.

9. [lpaeoesie ocHoeaHusi npedocmaeseHuss MyHuyunanbHoU ycnyau

9.1. AKTyanbHbIn NepeyYyeHb HOPMATUBHLIX MPABOBbIX aKTOB, PErynmnmpyroLmx
npepocTtaeneHne MyHuuMnanbHOW ycryrm (C yka3aHMeM WX PEKBU3UTOB W UCTOYHUKOB
odouymanbHoOro onybnmkoBaHus), pasmelleH Ha oduumanbHOM canTe AQMWHUCTpauUM B
pasgene oduumnanbHble JOKYMEHTbI, a TakkKe B COOTBETCTBYHOLEM pasferne denepansHoro
peecTpa, Ha EMTY n PMATY.

9.2. [NepeyeHb HOPMATMBHBLIX MPAaBOBbLIX AKTOB, PErynvpylowmx npegocraBreHue
MyHuuunansHon ycnyru, ykasaH B [lpunoxeHun 3 K Hactoawemy AAMUHUCTPATUBHOMY
pernameHTy.

10. Uc4depnbiearoujuli nepedyeHb QOKyMeHmMoas, Heo6xoo0uMbix Onsi
npedocmaeneHusi MyHuyunanbHoU ycryau, noonexauwyux npedcmassieHuro
3asseumenem

10.1. TepeyeHb OOKYMEHTOB, obdA3aTenbHbIX Ans npegocTaBneHnss MyHuumnanbHON
ycrnyru, noanexawmx npeacraBsneHvio 3asBuTeneMm, He3aBUCUMO OT KaTeropun Aans
obpaleHuna 3a npegocrasneHeM MyHUUUNansHOM yCnyru:

10.1.1. 3asaBneHue o npegoctasneHnn MyHuUMNANbHOM Yycryrn (3anonHseTcs
3MIeKTPOHHOM dopme, MO cocTaBy nMonen cooTBeTcTByeT dopMe, npuBeaeHHOM
[MpunoxeHun 4 K HacTosweMy AIMUHUCTPATUBHOMY perfiaMmeHTy) (ganee - 3asBneHuve);

10.1.2. BOKYMEHT, YOOCTOBEPSOLLMA NUYHOCTL 3asaBUTENS;
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10.1.3. AOKYMEHT, yOOCTOBEPSIOWMNIN JIMYHOCTb NpeacTaBuTens 3asiBuTens, B cryyae
obpalleHuna 3a npegocrasneHeM MyHuumnanbHoOW ycnyrm npeactaButens 3aaBuTens;

10.1.4. OOKyMeHT, noaTBepXAdawwur MNOoNHOMOYMS npeacraButens 3asButens, B
cnyyae oOpaweHna 3a npegoctaBneHneM MyHuuMnaneHOW ycnyru npeacraBuTens
3assutens.

10.1.5. cornacue 3anorogepXatens 3eMeSfibHOro y4yacTtka Ha OTHECeHMe K KaTeropuu
3eMesibHOro yyacTtka (B criydae obpeMeHeHns1 3eMefibHOro y4yacTka 3asorom).

10.1.6. npaBoycTaHaBnuBawLMe N NPaBOyaOCTOBEPSIOLNE AOKYMEHTbI HA 3eMENbHbI
y4acToK (B cny4yae BO3HMKHOBEHUS NpaBa Ha 3eMenbHbIi ydacTok o 31.01.1998 roga).

10.2. [JOKyMeHTbl, COCTaBfieHHble Ha MHOCTPAHHOM A3blKe, noasiexaT nepesoy Ha
pycckmi  A3blk. BepHoCcTb nepeBoga W MOANWHHOCTL  NoANMCU  NepeBoauYMKa
CBUOETENbLCTBYIOTCA B MNOpsAKe, YCTAHOBMNEHHOM  3aKoHoAaTenbCTBOM  PoccurcKon
depepauunm o HoTapumarTe.

10.3. OnekTpoHHble o06pasbl AOKYMEHTOB, MNpefocTaBnseMbix 3adaBuTENEM npu
obpaweHun 3a npegocTtaBneHnem MyHUUMNANbHOM YCAYrn AOMKHbI NO3BOMATb B MOSIHOM
obbeme npounTatb TEKCT AOKYMEHTa U/Unn pacno3HaTb PEKBM3UTbI JOKYMEHTOB, a Takke He
AOJDKHBI coepXaTb UCNpaBlieHUsl, He 3aBepeHHble B YCTaHOBMEHHOM 3aKOHO4AaTeNbCTBOM
nopsiake.

10.4. OnucaHve TpeboBaHUN K JOKyMeHTaM 1 coopMa npeacTaBreHnss NpuBeaeHo B
MpunoxeHnn 6 Kk HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

10.5. B cnyvae, ecnu gns npegoctasneHns MyHuumnanbHoOM ycnyrm HeobGxoanma
obpaboTka nepcoHamnbHbIX [AaHHbIX fuua, He saBnawwerocsa 3assutenem, M ecnu B
COOTBETCTBUM C  3akoHodaTenbcTBoM  Poccuinckon Pepepauumn obpaboTka  Takux
nepcoHarnbHbIX [OaHHbIX MOXET OCYLWECTBMATLCA C COrflacusi ykasaHHOro nwvua, npu
obpaweHnn 3a nonyvyeHnem MyHuuunanbHon ycnyrm  3aaBuUTENb  AOMOSHUTENbHO
npegcraBngeT JOKYMEHTbI, NogTBepXAaatLlmne nosiydeHne corfacusa ykasaHHoro nuida unu
€ro 3aKOHHOro npeacTaBuTens Ha 06paboTKy NepCoHarnbHbIX AAHHbIX YKa3aHHOro nuua.

10.6. AamuHucTpauum 3anpewieHo TpebosaTth y 3assutens:

10.6.1. npeacrtaBneHns OOKYMEHTOB U MHAOPMALUN UNU OCYLLECTBIIEHNA OENCTBUN,
npegcraBneHne Wnu  OCyLLeCTBIIEHME KOTOpPbIX He nNpeagyCMOTPEHO HOPMaTUBHbIMU
npaesoBbIMK akTamum Poccuiickon ®efepaumm, HOpMaTUBHLIMKM  MPABOBbLIMU  aKTamu
MockoBckon obnacTtu, HacToAWUM AOMUHUCTPATUBHBIM PerfiaMeHToM N4 npefocTaBneHus
MyHuumnanbHoM ycnyru;

10.6.2. npeacTaBneHnss [LOOKYMEHTOB UM MH(opMauun, KOTopble HaxogaTcs B
pacnopsXeHun OpraHos, nNpeaocTaBnAlWMX  MyHUUUNANbHbIE  YCRYrK, WHbIX
rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoynpasneHus nnmbo noasBefoMCTBEHHbIX
rocyaapCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro camoynpaBfieHna opraHu3auuim,
ydyacTBylowmMx B npegoctasneHnn  MyHuumnanbHOW  ycrnyrm, B COOTBETCTBUM C
HOpMaTMBHbIMW MpaBoBbIMW akTamu Poccuickon depepauyuun, HOpMaTUBHBIMU NPAaBOBLIMU
aktamn MockoBckon obnactu, HacTtosawMM  AAMUHUCTPATUBHLIM  pernaMmeHToMm 3a
NCKIMIOYEHVEM [OKYMEHTOB, BK/IOYEHHbIX B OnNpedeneHHbl 4Yactblo 6 crtatbn 7
depepanbHoro 3akoHa PepepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHunsaumm
nNpeaoCTaBNeHNs roCyAapCTBEHHbIX W MYyHUUMNANbHbLIX YCAyr» MNepeyYyeHb [OOKYMEHTOB.
(3asBuTENb BNpaBe NpeacTaBuUTb YKasaHHble JOKYMEHTbI M MHpopMauuio B AOMUHUCTpaLMIO
Nno CO6CTBEHHOW MHMLMATUBE);
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10.6.3. ocyuwlecTBneHna OEeWUCTBUA, B TOM 4uCrie COrfiacoBaHUn, HeobxoauMbIX AOJis
nonyyeHnss MyHmumnanbHOWM yCryrn n CBA3aHHbIX ¢ obpalleHneM B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOynpaBfieHUsl, opraHM3aunn, 3a WUCKMYEHUEM MNOSy4YeHUs
ycrnyr un nonyvYeHnsa OOKYMEHTOB W uHopmauun, npeaocTaBfisieMblXx B peaynbraTte
npeaocTaBneHns Takmx ycnyr, ykasaHHbIX B NyHKTe 15 HacTtoswero AAMWHUCTPaATUBHOIO
perrnameHTa;

10.6.4. npencrtaBneHnss OOKYMEHTOB W MHopmaumm, oTcytctBue u - (unu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb Mpu MNepBOHA4yaribHOM OTKa3e B MNpueme
AOKYMEHTOB, Heobxoaumbix Ans npefoctasneHna MyHuuunaneHon ycnyru, nvbo B
npegocTtaBneHnn MyH1MUunanbHOM yCryru, 3a UCKMYEeHNEM CnegyoLwmx criyqyaes:

a) uW3MeHeHMe TpeboBaHWA  HOPMATMBHbLIX MNPABOBbIX aKTOB,  KacaloLMXCS
npepocTtaBneHns MyHuuMnanbHOW ycrnyrn, nocrie nepBoHavanbHOM nogayn 3asiBneHnsa o
npegoctasneHn MyHuumnanbHoOm ycnyru;

0) Hannume owmnbok B 3asBneHun o npepocTaBneHMn MyHuUMNAnNbHOW YCNyrn wm
AOKYMEeHTax, MoAdaHHbiXx 3adBuMTeneM nocrne nepBOHayanbHOrO OTka3a B npueme
AOKYMEHTOB, Heobxoaumbix [Ans npefoctasnenHna MyHuuunaneHon ycnyru, nvbo B
npegocTaBneHnn MyHMLMNANbHOW YCNYrM U HEe BKMIOYEHHbIX B MPEeACTaBfEeHHbIN paHee
KOMMMEKT AOKYMEHTOB, HEOOX0ANMbIX AN npefocTaBneHns MyHuumnansHOW ycnyru;

B) UCTeYeHMe cpoka [OeUCTBUS [OOKYMEHTOB WNU WU3MEeHeHue WHdopmauuu nocne
nepBOHa4YanbHOro OTka3a B MpuMeMe [OKYMEHTOB, HEeOOXoAUMbIX ANs NpefoCTaBreHus
MyHuumnansHon ycnyrmn, nnbo B npegoctaBneHnm MyHUUmMnansHOM yCnyru;

r) BbiABNEHNE AOKYMEHTaNbHO NOATBEPXAEHHOrO hakta (NPU3HaKoB) OLUIMOOYHOIO Nnn
nNpoTUBOMNPABHOro Aencteusa (6e30encTBusl) OOMMKHOCTHOrO nuvua AgMUHUCTpauMm npu
nepBoHa4YanbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeobxoaumbixX ANA npefocTaBneHus
MyHuumnansHon ycnyrn, nubo B npegocTtaBrieHn MyHuUMNansHOW ycnyru, O 4em B
NMMCbMEHHOM BMAe 3a MOAMUCLI0 pykoBoauTens AAMUHUCTpauMK, npeoCTaBnALWEero
MyHuumnanbHyto  ycnyry, npuv NepBOHa4yanbHOM OTKase B MpuvemMe [OOKYMEHTOB,
HeobxoauMbIX Ana npegoctasneHna MyHuuunanbHOM ycnyrm ysegomnsietca 3asButesb, a
Takxe NpUHOCATCA N3BMHEHUSA
3a gocTaBreHHble HeygobceTsa.

11. Ucuepnbiearouwjuli nepedyeHb QOKyMeHmMoe, Heo6xo0uMbix Onsi
npedocmaseneHusi MyHuyunanbHoU ycnya2u, KoOmopbie Haxo0simcsl 8
pacrnopsi»keHuUU op2aHoe ejslacmu, op2aHo8 MeCmMHO20 caMoyrnpassieHust unu
op2aHu3ayuu

11.1. ALOMUHMCTpaUms B nopsiake MeXXBeOMCTBEHHOIO 9JIEKTPOHHOro
NHPOPMALIMOHHOIO B3aMMOLENCTBUSA B LENSX NPeacTaBfieHnst U NOfyyYeHUs JOKYMEHTOB U
nHpopmauun Onsa npegoctaBneHns MyHuumnansHOW ycnyru, KOTopble HaxogAaTcs B
pacnopsXXeHnn OpraHoB BMacTW, OpPraHOB MECTHOrO CaMoynpaBfeHUs Unu opraHu3auumn
3anpaluvBaeT:

11.1.1. BbINUCKY M3 EANHOrO rocygapCTBEHHOrO peecTpa HeaABMXMMOCTU 06 obbekTe
HEeOBWXKMMOCTM Ha MWCMpalMBaeMbli 3eMefnbHbI Y4acTOK (B Clnyyae pasmelleHus Ha
3eMernbHOM y4acTke obbekTa HeOBWXMMOCTU, Bbinucka 3anpalumBaeTcs U Ha 3eMerbHbIN
y4acToK, 1 Ha OOBEKT HEeABWXMMOCTWN) ANa onpeaeneHns npaBsoobnagarens n kagactpoBOu
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CTOMMOCTWN 3eMeSlbHOro yyactka B YnpasneHun ®depepanbHoOW Cnyxbbl rocygapcTBEHHOM
perncTpauun, kagacTtpa v kaptorpacgpum no MockoBckon obnacTu;

11.1.2. B cnyyae obpaweHns mnHanBMAyanbHOro npeanpuHuMaTtensa - BbINUCKY W3
EauHoro rocygapCTtBeHHOro peectpa MHAMBUAYanbHbIX NpeanpuvHMMartenen, cogepaias
ceegeHunsa o 3asisutene n3 GegepanbHON HANOroBow cryobl Poccun.

11.1.3. B cnyvyae ob6palleHna opugmyeckoro nuiua - BbINMUCKY U3 EgnHOro
rocy4apCTBEHHOIo peecTpa HpuaMyYeckux nuud, cogepxawasa cesegeHns o 3aaBuTtene U3
depnepanbHoOn Hanorosoun cnyxobl Poccuu.

11.1.4. 3akntoyeHne KomuteTta no apxuTekType u rpagoctpouTtensctBy MoOCKOBCKON
obnactm 0O HanuuMMm unNM OTCYTCTBMM OrpaHnYeHnin o0BopoTOCNOCOBHOCTU 3eMENbHOro
yyacTka,

C TMPUNOXeEHUEM, CcoAepXaluM 3aKMoYeHNa UeHTpanbHbIX WCNONMHUTENbHBIX OpraHoB
rocygapcrtBeHHon Bnactu (ganee — LUAOI'B).

11.2. HenpencrasneHuve (HecBoeBpemMeHHOE npencraBneHune) opraHammu
rocyaapCTBEHHOM BRNacTW, opraHaMy MECTHOrO CamoynpaBfeHUs UM opraHmsaumsMmn no
MEeXBeJOMCTBEHHOMY WH(OPMaLMOHHOMY 3anpocy OOKYMEHTOB M MHAOPMauMM He MOXET
ABNATbCSA OCHOBaHMEM ANdA OTKa3a B npegoctaBneHun 3aasutento MyHumMnaneHOn ycnyru.

11.3. JomkHOoCTHOE nuuo u (Mnu) paboTHUK yKasaHHbIX B NyHkTe 11.2 HacToswero
AOMUMHUCTPATMBHOIO  perfiameHTa OpraHoB W OpraHusauuin, He npeacTaBMBLUNE
(HecBOeBpeEMEHHO NpeacTaBUBLUME) 3anNpPOLUEHHbIE U HaxoOsAWMECA B UX PacnopsiKEHUM
AOKYMEHT MM UHopmauuio, noanexar agMUHUCTPATUBHOW, AUCLMNIIMHAPHON MW UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHogaTenscTBoM Poccuinckon denepaumu.

11.4. [JokymeHTbl, yKkasaHHble B nyHktax 11.1.1 - 11.1.3 HacTosilwero
AOMUHUCTPATMBHOIO pernameHTa MoryT ObiTb NpeacTaBneHbl 3asaBuUTenemMm caMmoCTOSATENbHO
no cobcTBeHHOM MHMUMaTmBe. HenpeacrtaBneHne 3asBUTENEM yKasaHHbIX AOKYMEHTOB He
ABNSETCA OCHOBaHMEM A8 OTKa3a 3asBuTento B npegoctasneHnn MyHuuunanbHOM yCnyru.

12. Ucuepnbiearowuli nepedyeHb OCHO8aHUll Os1s1 omkKa3sa e npueme
JdoKyMeHmos, Heob6xodumbix Onsi npedocmasneHust MyHuyunansHou ycrnyau

12.1. OcHoBaHuaAMM [Onsi OTKasa B nNpuemMe [OKYMEHTOB, HeobxoouMmbiX Anis
npegocraBneHns MyHnyunanbHOW yCrnyru SBnsitoTCA:

12.1.1 obpawieHne 3a npegocTaBneHnemMm nHon MyHmuunansHON yCrnyronm;

12.1.2 3asBuTenem npencraBrieH HEenosnHbIA KOMMIEKT AOKYMEHTOB, HEOOXOOMMBbIX
Ansa npegoctasneHns MyHUUmMnansHOM yCnyru;

12.1.3 [OKYyMeHTbl, Heobxogumble AOnsi npegocTtaBneHMss MyHuuunanbHOW YyCnyru,
yTpatunu  cuny  (OQOKYMEHT, YAOCTOBEPSIOWMN  NUYHOCTbL  3asdABUTENS;  AOKYMEHT,
noaTBEPXAAlLWNN NNYHOCTb NpeactaBuTena 3asiBUTens; AOKYMEHT, NoATBepXAatoLnn
nosIHoMouuns npeactaBuTens 3aasutens);

12.1.4 poOKyMeHTbl cofepxXaT MOOYUCTKM N UCMpaBNeHUs TEeKCTa, He 3aBEepPEHHble B
nopsiake, yCTaHOBMEHHOM 3aKkoHoaaTenbcTBOM Poccurckon denepaumm;

12.1.5 pOKyYMeHTbl codep)aT MNOBPEeXOEHUs, HanuMuMe KOTOpPbIX He MOo3BONseT B
nonHoMm obveme mcnonb3oBaTb MHPOPMALMIO U CBEAEHUS, COAEpXKaLMECH B AOKyMEHTax
Ana npegoctasneHnss MyHMumMnanbHOM yCnyru;

12.1.6 HeKoppeKkTHoe 3anosyiHeHMe obsA3aTenbHbIX nonen B OpMe UHTEPaKTUBHOIO
3asBnenna Ha PIIY (oTcytctBMe 3anonHEHWUs, HEeOOCTOBEPHOe, HenonHoe nmbo
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HenpaBuIibHOE, He COOTBETCTBYHLee TpeboBaHMsM, YCTaHOBMNEHHbIM [lpunoxeHnem 4 K
HacToswemy AOMUHUCTPATUBHOMY perfameHTy).

12.2. lMpn obpaweHun 4yepes PIITY peweHne o6 oTkase B npuveme [LOKYMEHTOB,
HeobxoauMbIX Ona npegoctaBneHna MyHuumnanbHOW ycnyrn, no dopme, NpuBeAEeHHON B
MpunoxeHnn 6 K HacTtodAwemy AAMUHUCTPATUBHOMY perrameHTy, B Buae 3NEeKTPOHHOro
AOKyMeHTa, noanucaHHoro 31 ynonHOMOYEHHOro OOSMKHOCTHOrO nvua AgMUHUCTPaUuu,
HanpaBnseTcs B NUYHbIA kabunHeT 3asButens Ha PIIY He no3gHee nepsoro paboyero aHs,
cnefyoLlero 3a gHem nogadun 3assneHus.

12.3. lpn obpaweHnn 3aasutens uHbIMM crnocobamn, NpenyCMOTPEHHBIMU
3akoHogartenbHom Poccuiickon depepaunn, peweHne ob oTkase B npuemMe AOKYMEHTOB,
HeobxoauMbIX ons npegocTtaeneHMss MyHuumnaneHOW ycnyru no dopme, npMBeaeHHON B
MpunoxeHnn 6 K HacTosweMy AAMUHUCTPATUBHOMY perfnameHTy HanpasnseTca 3adaBuUTento
B NoOpsiaKe, yCTaHOBNEHHOM OpraHn3auMOHHO — pacnopsaMTenbHbIM akToM AOQMUHUCTPaLUN.

12.4. Bblpaya peweHus o6 oOTKase B MNpuemMe [LOKYMEHTOB, Heobxoaumbix Anis
npegocrtaBneHnss  MyHuumnanbHOW ycnyru, B cnydae oOpaweHnsa 3asButensa B
AOMUHUCTPaAUMIO B WMHbIX popmax, MpeayCMOTPEHHbIX 3akoHoAaTenbCTBOM Poccuimnckon
depepauuu, yCTaHaBrnvBaeTcs OpraHn3aumnoHHO-pacnopsAnTENbHbIM aKToM
AOMUHMCTPaUNK, KOTOPbIN pasmeLlaeTcs Ha cante AGMUHUCTPaLINN.

12.5. Otkasa B nNpuvemMe [OOKYMEHTOB, HeoOGXoaumbIX Ans  npeaocTaBfieHus
MyHMumMnanbHOM ycnyru, He npenaTcTBYeT MNOBTOPHOMY obpauweHuio 3aaButens B
AOMUHUCTpaumio 3a npegocrtaBneHneM MyHuumnansHORM ycrnyri.

13. Ucuepnbisarowuli nepeyeHb OCHo8aHUll Osisi omKa3a 8 npedocmasJsieHuU
MyHuyunanbHoU ycnyau

13.1. OcHoBaHusa OnNg oTKasa B npegoctasneHmm MyHuumnansHoOM yCnyru:

13.1.1. HannuMe NPOTMBOPEYUBLIX CBEAEHUA B 3aABNEHUN U MPUITOXKEHHBIX K HEMY
AOKYMEHTaXx;

13.1.2. HecooTBeTCTBME KaTeropum 3asiBUTENSA KPYry Nuu, YKasaHHbIX B MNYyHKTE 2
HacTosiwero AQMUHUCTPATUBHOIO PErfiameHTa;

13.1.3. HecooTBeTCTBME [OKYMEHTOB, YKasaHHblX B nyHkTe 10 HacToswero
AOMWHUCTPATMBHOIO  pernaMmeHta, no dopme wnn cogepxaHuwo  TpeboBaHUSAM
3akoHogartenbcTBa Poccuinckon ®epepaunu;

13.1.4. 3asgBneHMe nogaHo nUMUOM, HE WMEKWMUM TMOSIHOMOYN NpPeacTaBnsaATb
WHTepechl 3aaBuUTens;

13.1.5. oT13bIB 3asBneHnsa No nHuumnaTnee 3asBUTENS;

13.1.6. uvHdopmauusa, KoTopas COOEPXUTCA B [OOKYMEHTax, npeacTaBfeHHbIX
3agsuTenem, NPOTUBOPEYMT 06LLESOCTYNMHLIM OhuLManbHbIM CBEAEHUSIM, COgepXallMMcs B
€ONHOM rocydapCTBEHHOM peecTpe Hegswxumoctn (ganee — EIMPH), eguHom
rocygapCTBEHHOM peecTpe topugndeckux nuy (gqanee — EMPHOJT), eaguHom rocygapCTBEHHOM
peecTpe nHanemayarnbHbIX NnpeanpuHumarenen (nanee — EFrPUIN);

13.1.7. B cnyyae, ecnu 3eMesbHbIN Y4aCTOK HaxoauTCcs B 3arore u 3asBUTENEM He
npeacraBneHo cornacue 3anorogepxarens;,

13.1.8. oTcyTcTBME cBeaeHun 06 yctaHoBneHHbIX B EMPH rpaHuy 3emenbHOro yvacTka,;

13.1.9. 3emMenbHbI y4aCTOK HE NOCTaBIEH Ha roCcy4apCTBEHHbIV Ka4acTPOBLIN YYET;
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13.1.10. nepeceyeHue rpaHuL, 3eMesibHOro yyacTka C WHbIMW  3eMerlbHbIMU
y4yacTkamu rno gaHHoim EIMPH;

13.1.11. Hanu4yne 3aperncTpupoBaHHbIX OrpaHNUYEeHU Ha 3eMeSbHbIW Y4acTOK Mo
AaHHbIM EMPH (apecT, pesepBupoBaHue, nsbsatue);
13.1.12. HanoXeHne rpaHuLl Ha 3eMsiv, 3eMerlbHble Y4acTKU rocyaapCTBEHHOro

necHoro coHaa (cenbCKMX NecoB), 3a WUCKIOYEHMEM Cly4YaeB OTHECEHWUA K KaTeropum
3emMenb, NpeaycMoTpeHHbIX PeaepanbHbiM 3akoHOM OT 29.07.2017 Ne 280-d3 «O BHeceHun
N3MEHEHNN B OTAefnbHble 3akoHodaTenbHble akTbl Poccuinckon Pepepauum B Uensax
yCTpPaHEeHUs1 MPOTMBOPEYMA B CBEOEHUAX TOCYOapCTBEHHbIX PEeecTpoB M YCTaHOBMEHUS
NPVHaANEXHOCTN 3eMeNbHOro y4acTka K onpeaerieHHoON Kateropum 3emMernby;

13.1.13. yCTaHOBIIEHNE HECOOTBETCTBMSA UCMPALLMBAEMOrO LIENIEBOr0 Ha3Ha4YeHUs
3eMenb WM 3eMerbHbIX Y4YacTKOB YTBEPXAEHHbIM [AOKYMEHTaM TeppuUTopuanbHOro
NNaHUPOBaHUA W [OKYMEHTauMM Mo NSaHUPOBKE TeppuTopun, 3emneyCTpoUTeNbHON
AOKYMeHTauuu;

13.1.14. nucnpawmnBaemasi Kateropuss 3emernb. 3eMnuM BogHOro doHga, 3emnu
necHoro ¢poHaa, 3emnu 3anaca;

13.2. 3asBuTenb BrpasBe OTKa3aTbCHA OT nofiydeHus MyHuumMnanbHOW YCryrm Ha
OCHOBaHUN MUCbMEHHOro 3asiBfeHusl, HanMcaHHOro B CBOOOAHOW hopme, HanpasuB MO
afpecy O9NeKTPOHHOM MoyTbl unu obpatMBwmcb B AgMuHUCTpaumo. Ha ocHoBaHwuM
noctynuewero 3asBneHna o6 oTkase B npegoctaBneHun MyHuuunanbHOW  ycrnyru
YNOAHOMOYEHHbIM AOSMKHOCTHBIM NMLOM AgMUHUCTPaumMn npuHuMmaeTca PelweHne o6 oTkase
B npegocTtasneHnn MyHuumnansHon ycnyrn. ®akt oTtkasa 3asButens oT npefocTaBneHus
MyHuumnansHon ycnyrm C npunoxeHvem 3asiBneHns U peweHnem 06 oTkase B
npegoctasneHun MyHuuunaneHon ycnyru domkenpyetca B BUC. OTkas oT npegocTtasneHus
MyHuuMnanbHOM ycryrm He npenaTcTByeT MNOBTOPHOMY obpaleHuto  3assutens B
AOMUHUCTpaumio 3a npegocrtasneHneM MyHuumnansHORM ycrnyri.

14. lMopsiGokK, pa3mMep u OCHOBaHUSsI 83UMaHUs 20cydapcmeeHHOU MoWITUHbI
usiu uHou nnamel, 83uMaemMoul 3a npedocmaenieHue MyHuuyunansHou ycnyau

14.1. MyHmumnanbHaga ycnyra npegocraensaetca 6ecnnaTtHo.

15. [lepeyeHb ycilye, Komopsbie s1e/1sIromcsi Heo6xo0uMbIMU U
ob6si3amenbHbIMU 051 npedocmaesieHuss MyHuyunanbHOU ycnyau, noodsexauwux
npedcmaesieHuro 3asseumersieM, crnocobbl ux Nosy4YeHusi, 8 MOM 4ucJie 8
3/1eKmpPOHHOU ¢hopme, NopsiIOOK ux npedocmassieHusi, a makxe rnopsiGokK, pasmep
U OCHOBaHUs1 83UMaHus Nniiamsl 3a npedocmassieHue makux ycrnye

15.1. Ycnyrn, Heobxoammble n obssatenbHble Ana npegoctasneHna MyHuumnanbHom

yCIyru, otTCyTCTBYHOT.

16. Cnocobbl npedocmaesieHus1 3asssumesieM QOKyMeHmMoa, Heo6xo0uMbIx
onst nonyyvyeHusi MyHuyunanbHoU ycnyau

16.1. ObpaweHmne 3assutensa nocpencrtsom PIY.
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16.1.1. ona nony4yeHna MyHuumMnanbHOW ycnyrn 3asiBUTeNnb UNU ero npeacraBuTenb
aBTopusyetca Ha PIIIY nocpenctsom noatBepxaeHHou ydeTHon 3anucu B ECUA, 3atem
3anonHseT 3asiBfeHne B 3MEeKTPOHHOM BuAEe C  UCMNOMb30BaHMEM  crieuuanbHOn
NHTEepPaKTUBHON hOPMBI.

16.1.2. 3anonHeHHoe 3asBneHne oTnpaeBndeTca  3asBuTenem BMecTe C
NPUKPENNEHHLIMU  9NEKTPOHHbIMKM ~ obpasaMmn  [OKYMEHTOB, HeoOxoauMbIX  Ons
npepoctaBneHms MyHuumnanbHon yenyrm B AgMuHucTpaumio.  [lpn  aBTOpmsaumm
nocpeacTtsoM noarBepXkaeHHon ydetHon 3anmcn B ECWA  3assneHve cumtaeTtcs
nognuUcaHHbIM MPOCTON 3NEKTPOHHOM MoANUCLI0 3asBUTENS, NpeacTaBuTens 3asiBUTens,
YNONTHOMOYEHHOIO Ha nognucaHve 3asiBrieHus.

16.1.3. oTtnpaBneHHoe 3asiBneHMe wn [okyMeHTbl noctynatoT B BUC. [Mepepava
OpUIrMHanoB 1 cBepka C 3NEeKTPOHHbIMN 0b6pa3ammn JOKYMEHTOB He TpebyeTcs.

16.1.4. 3agButenb yBegommnseTcss O nonyvyeHun AgmuHUcTpaumen 3asiBneHns u
AOKYMEHTOB B A€eHb nofayvn 3asiBNeHusi NocpeacTBOM M3MEHEHUs cTaTyca 3asiBfieHusa B
JInyHom kabuHeTe 3aasutens Ha PIITY.

16.1.5. peweHne o npegocrtasneHnn MyHuuunanbHOW ycnyrm nNpUHMMaEeTCsA
AOMUHUCTPALMEN Ha OCHOBAHWW 3NEKTPOHHbIX 0Opa3oB AOKYMEHTOB, MNpeAcCTaBMEHHbIX
3agBuTenemM, a TaKke CBEOEHUA HaxOoOsLWMXCA B PacrnopsKeHMM WHbIX OpraHoB
rocygapCtBeHHOW  BfacTuW, OpraHoB MECTHOMO  CaMoyrnpaBfieHUss U MOSyYeHHbIX
AOMUHMCTpaUnen NoCpecTBOM MEXBELOMCTBEHHOIO NHAOPMALMOHHOIO B3aMMOLAENCTBUA.

16.2. lprvem [OOKYMEHTOB, Heobxoaumbix Ans npegoctaBneHs MyHuumnanbHom
ycryru, B UHbIX bopmax, npesyCMOTPEHHbIX 3akoHodaTenbcTBOM Poccuinckon denepaumn,
yCTaHaBnMBaeTCHa OpraHn3aLMOHHO-pacnopaanTebHbIM akTOM AAMUHUCTPAUUN.

16.3. Bbibop 3asBuTenem crnocoba nogayv 3asBreHUs U OOKYMEHTOB, Heo6XoauMbIX
ana  nonydeHns  MyHuuunanbHOW — ycnyru, OCYLECTBNSieTCs B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuinckuin degepaumm, 3akoHogaTensctBoM MockoBckon obnactu.

16.4. Tllopagok npuema OOKYMEHTOB, HeobxoaumbiX Ona  npefocTaBfieHus
CocyaapcTBeHHOM ycnyru, B MHbIX dpopMax B cooTBeTCcTBUM ¢ PefepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-&3 «O6 opraHMsauum npeaocTaBfeHna rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr» YyCTaHaBNUBaeTCs OpraHu3auMOHHO-pacnopaauTenbHbIM - aKTOM
AOMUHUCTpaUNUK, KOTOPbIN pasmeLlaeTcs Ha cante AGMUHUCTpaLINN.

17. CnocobbI nony4yeHus1 3asisumesiemM pe3ysibmamoe npedocmaessieHus
MyHuyunanbHoOU ycrnyau

17.1. 3asBuTenb yBeOAOMMSETCA O XOAE PaCCMOTPEHMSI U FOTOBHOCTM pesyrbTaTa
npepocTtaBneHns MyHuumMnansHOM ycnyru cnegyowmmm cnocobamu:

17.1.1. 4epes nNnUYHLIN KabuHeT Ha PIITY.

17.1.2. NO 9NEKTPOHHOW MoyTeE.

17.1.3. 3asgBuTENb MOXET CaMOCTOATENIbHO MOMNyYUTb MHGOPMaUUK O Xoage
paccCMOTpeHUss M TOTOBHOCTM pe3ynbTaTa npegocTaBneHns MyHuUMNaneHON ycnyru
nocpencTBOM:

a) cepsuca PITY «Y3HaTb cTaTyc 3asBneHus»;

6) no 6GecnnatTHOMy €AWMHOMY HOMepy TenedgoHa ONIEKTPOHHOM MNPUEMHOWN
MpaButenbctea Mockosckon obnactu 8 (800) 550-50-30.

17.2. Cnocobbl nonyyeHus pesynbtata MyHMumnanbHOM yCcnyri:
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17.2.1. B hopme 3reKTPOHHOro AOKYMEHTA B NMUYHbIN KabuHeT Ha PITY.

Pesynbtat npepoctaBneHna MyHUUMNANbHOW YCNyrM He3aBUCUMO OT MNPUHATOro
peweHnsa Hanpaensetcs 3aasutento B JInyHbin kabunHeT Ha PIITY B chopme 3neKTpoHHOro
AOKyMeHTa, nognucaHHoro Al ynosIHOMOYEHHOro JOMKHOCTHOrO nuua AgMUHUCTpaLmN.

HdononHutenbHo 3asBuTento obecneyeHa BO3MOXHOCTb MOMyYeHUs pesynbTaTta
npegoctaBneHns MyHuumnaneHon ycnyrm B nwobom MOL MockoBckon obnactm B Buae
pacnevyataHHOro Ha GymMaxHOM HocuTerne 3K3emnnspa 3NeKTPOHHOro AOKYMeHTa. B aTom
cnyyae paboTtHukom MOLl pacnedvatbiBaetca u3 Mogyna MoL, EMC OY Ha OymakHoM
HOCUTEeNe 9K3eMNMsAp JNEKTPOHHOro [OKYMeHTa, noanucaHHblin 3l ynonHOMOYEHHOro
AOSDKHOCTHOroO nuua AgMUHUCTpaLMU, KOTOPbIN 3aBepseTCcA MOAMUCHIO YNOSTHOMOYEHHOTO
paboTHuka MOL| n neyatsio MOLL.

17.2.2. Bbligaya (HanpasneHue) pesynbTaTa npegoctasneHns MyHuumnanbHON ycnyru
B WHbIX popmMax, MpenyCcMOTPEeHHbIX 3akoHogaTenbctBoM Poccunckon Pepepauuun, no
BblOOpy 3asBuTens, ocylecTBnseTca B MNopsake, NpeayCMOTPEHHOM OpraHu3aumoHHO-
pacrnopsanTenibHbIM akToM AOMUHUCTPaLNN.

18. MakcumasnbHbIlU CPOK O)XudaHusi 8 oyepedu

18.1. MakcumanbHbI CPOK OXuOaHuss B oyepean npu norydeHun pesyrnbTaTa
npegoctasneHms MyHnumnanbHOW ycnyrn He AosmkeH npesbiwatb 12,5 MUHyT.

19. TpeboeaHus1 K MTOMeW,eHUsIM, 8 KOMOPbLIX npedocmassisiemcs
MyHuuyunanbHas ycryaa, K 3a5y oxudaHusi, Mecmam OJisi 3anosIHeHuUs1 3asieneHul
o npedocmaseneHuu MyHuyunanbHoU ycnyau, UHghopMayUuoOHHbIM cmeHoaM ¢
obpa3yamu ux 3anosIHeHuUs1 u nepeyHemM AOKyMeHmMoe, Heob6xo0uMbIx OJisi
npedocmaeneHusi MyHuyunanbHol ycnyau, 8 moMm 4ucJrie kK obecrne4yeHuro
docmynHocmu yKka3aHHbIX 06ekmoe 0151 uHeanudos, MasioMobUsIbHbIX 2pynn
HacersieHusi

19.1. AgMuHucTpauus, npu npegoctaBneHun MyHuumMnansHOW ycnyrn cosgaer
ycnoBusi  MHBanugam W OpyrMM  ManomMoOunbHbIM  rpynnam  Hacenenus  ansd
GecnpenATcTBEHHOro  AoCTyna K  MNOMELEeHWaM, B  KOTOpbIX  NpeaocTaBnseTcs
MyHuuunanbHas ycnyra u 6ecnpenatCTBEHHOrO WX NepeaBwkeHUss B yKasaHHbIX
nomeLlleHnsax B cootTBeTcTBum ¢ 3akoHom Mockosckon obnactn ot 22.10.2009 Ne121/2009-
03 «O6 obecneyeHnn GecnpenaTCTBEHHOrO AOCTyNa MHBANMAOB U APYINX ManoMoOUIbHbIX
rpynn HaceneHnsa K obbekTam coumanbHOW, TPAHCMOPTHOM U UHXEHEPHOW MHAPACTPYKTYp B
MockoBckorn obnactuy.

19.2. TlpepgoctaBneHne MyHuMuunNanbHOM YCAyrM OCYLLECTBNSETCS B cneuuanbHO
BblOEMNEHHbIX AN 3TOM Lenu NoMELLEHUsIX, KOTOpble pacnonararTcs, N0 BO3MOXHOCTU, Ha
HWXHNX 3Taxkax 30aHUN U UMEIOT OTAENbHbIN BXOA.

19.3. [MomelyeHnsi, B KOTOPbIX OcCyLlecTBnsieTcs npegocTtasneHne MyHuumnansHom
ycrnyrm OOMKHbl obecneymBaTb CBOOOAHLIN OOCTYN K HAM U K NpefocTtaBndeMbiM B HUX
ycriyram WHBanuaam v gpyrmm mManomMoOunbHbIM rpynnam HaceneHus, yooBneTBOpPsTb UX
noTpebHOCTb B BeCnpensaTCTBEHHOM CaMOCTOSTENbHOM NMEPEABMKEHUM NO TEPPUTOPUMU, Ha
KOTOPOW pacrnonoXeHbl nomeweHns AaMMHUCTpaLmMm, BXxoaa B Takme 00bekTbl U BbIXxoga M3
HWX, NOCagKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3 HEFO, B TOM YNCIE C MCNONb30BaHNEM

18



Kpecna-komnsiCkKn, a Takke COOTBETCTBOBATb HOpMaM W rMpasuiaMm, YCTaHOBMEHHbIM
3akoHogartenbcTBoM Poccuinckon Pegepaumm n MockoBckor obnacTu.

19.4. 3pgaHusa, B KOTOPbIX OCYyLWECTBAAeTCa npegoctasneHne MyHuuunanbHON
ycryru, OOSDKHbl OblTb OCHaLLEeHbl cneayrwumMn cneumanbHbIMU  MPUCNOCOBNeHnaMmn ¢
obopynoBaHuem:

19.4.1. cneumanbHbIMKU YKasaTensamMm OKOMO CTPOSLLUXCA U PEMOHTUPYEMbIX OO BEKTOB;

19.4.2. 3ByKOBOM CUrHanu3aumneun y cBetodpopos;

19.4.3. TenepoHamu-aBTOMaTamm UM UHLIMU CPeACTBaMWU CBA3WN, AOCTYMHbIMU OIS
WHBaNMOoB.;

19.4.4. caHUTapPHO-TUrMEHNYECKUMUN MOMELLIEHNAMN;

19.4.5. naHgycamum n NopyvyHAMM y NECTHUL, NPU BXodax B 34aHUE;

19.4.6. nangycamu Npu BXogax B 34aHUs, naHgycamMu Unu  NogbeMHbIMU NaHgycamu
NN NOABEMHBLIMU YCTPOMCTBaAMM Y NIECTHUL, HA NN TOBBLIX NIOWAaAKaXx;

19.4.7. cpepctBammu [OybnupoBaHus HeobxoaumMoW ONs MHBanNMOoOB 3BYKOBOW U
3puTenbHOM MHoOpMauuK, a Takke Hagnucewn, 3HaKOB M MHOM TEKCTOBOW U rpadomyecKon
MHJOPMaLNKM 3HaKaMu, BbINOSTHEHHbIMU peribeHO-TOYEYHbIM LWpndTOoM bpanns.

19.5. Ha kaxpgon cCTOoAHKe (OCTaHOBKE) TPaHCMOPTHbIX CPeAcTB MeCT oTAblxa
Bblaensetca He meHee 10 ([decaTn) npoueHTOB MECT (HO HE MeHee OOHOro Mecra) Ans
GecnnaTtHOM MapKOBKM TPAHCMOPTHbLIX CPeacTB, ynpaensieMblx uHBanuaamu |, Il rpynn, a
Takke uHBanvaamu lll rpynnel B nopsgke, ycTtaHOBNEHHOM 3akoHogaTenscTBoM Poccuickon
depgepaumm, N TPAHCMOPTHLIX CPEACTB, NEPeBO3SAWMX TakMX MHBaANMAoB U (Unv) geten-
WHBaNMOoB.

19.6. lMomeweHns, B KOTOPbIX OCYLLUECTBRSeTCA npegoctaBneHne MyHuuunanbHON
yCrnyru, [OSMKHbl OblTb OCHAaLlEeHbl CcrneayrwumMu cneunanbHbiMU NPUCNocobneHmaMm m
obopynoBaHuewm:

19.6.1. 3NEKTPOHHOW CUCTEMOM yNpaBneHus odepenbto (Npu Hanuyum);

19.6.2. MHGOPMALMOHHBIMW CTEeHOaMK, codepXallnMmMu BU3yarbHYIO U TEKCTOBYHO
NHopMaLnto.

19.6.3. cTynbamu, ctonamu, nucyen Gymaron, GnaHkamu, obpasuamu 3asiBAEHUN U
NMUCbMEHHbIMU MPUHAANEXHOCTSAMU B KONUYECTBE, JOCTAaTOYHOM ANs 3asBUTENEN.

19.6.4. cpeacTsamu BM3yarnbHOW M 3BYKOBOW MH(popMaLmu.

19.7. KonnyecTtBO MeCT OXungaHusi onpeaensercs ncxoasa ns aktmyeckon Harpysku um
BO3MOXHOCTEN ANSA UX pasMeLLeHns B 30aHUMN.

19.8. Mecrta oOXugaHua OOSMKHbI COOTBETCTBOBATb KOMAOPTHLIM YCNOBUAM AN
3asaBuTenen n onTUMarnbHbIM YCIOBUAM paboTbl JOMKHOCTHBLIX JWLL.

19.9. B nomelleHunsix, B KOTOPbIX OCyLleCcTBnseTcs npegocrasneHme MyHuumunansHOM
ycnyru, co3gaHbl ycroBusi Anst  obcnyxkuBaHua MHBanNMOoB  (BKNK4Yas  MHBanNuaos,
NCNOnb3YLLNX Kpecrna-Konsckm n cobak-npoBOAHNKOB):

19.9.1. GecnpenATCTBEHHbIM AOCTYyN K noMmelwieHuam AgmuHuctpaumu, MOL, roe
npegocraBnsaeTcsa MyHuuyunanbHas ycnyra;

19.9.2. BO3MOXHOCTb CaMOCTOSITENILHOrO WM C MNOMOLWbLK AOSMKHOCTHBIX Nny,
AoMmunHucTpaumn, paboTtHukoB MOPL| nepeaBmxkeHuss nNo TEpPpUTOpPMM, HA KOTOPOW
pacnosioXXeHbl MOMELLEHUS;

19.9.3. BO3MOXHOCTb Nocagku B TPaHCMOPTHOE CPeaCTBO M BbiCadKM U3 HEro nepenq
BXOAOM B MNOMEWEHNd, B TOM 4UCIIE€ C MWCMNOSb30BAaHMEM KpPECra-KOMnsckM W npu
Heo6X0aMMOCTM C MOMOLLLIO AOMKHOCTHBLIX Nl AOMUHUCTPauuKn, padoTtHnkos MOLL;
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19.9.4. ocHaweHne cneunanbHbiM obopygoBaHMeM nna ygobctBa M kKomdopTa
WHBANMAOB NOMELLEeHUs Ana BO3MOXHOIo KpaTKOBPEMEHHOro OTAbIXa B cuas4eM NoroXeHuu
Npwv HaxXoXOeHUM B NOMELLEHUN;

19.9.5. conpoBoXaeHne WHBaNMAOB, WMMEKLWNX CTOMKME pacCTPoONCTBa (PYHKLUUK
3pEeHUs N CaMOCTOATENbHOMO NEPeaBMKEHNS, U OKa3aHWe UM MOMOLLM B NOMELLEHUSIX.

20. [Nokazameniu docmynHocmu u kayecmea MyHuyunanbHoU ycryau

20.1. OueHka OOCTYNHOCTM M KadecTBa npegoctaBneHns MyHuumnanbHOM ycnyru
AO0JDKHA OCYLLECTBIIATLCS NO CneaylowmuM nokasaTensam:

20.1.1. cTeneHb  MHPOPMUPOBAHHOCTU  rpaxgaH O nMopsake npefocTaBneHus
MyHuuunansHon  ycnyrm  (AOCTYNHOCTb  MHdopmauun o  MyHuumnanbHown — ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyyeHus nHpopmaunm);

20.1.2. BO3MOXHOCTb Bblbopa 3assutenem dopm npegoctasneHna MyHuumnansHoOm
ycryru, B TOM Yucne B 9neKTpoHHon dpopme nocpeactsom PIIY;

20.1.3. obecneyeHne nogaym 3anpocoB, AOKYMEHTOB, MH(popMaLnn, HEOBXoaMMbIX ANs
nonyyeHmss MyHuumnanbHOM ycnyri, a Takke nosiydeHue pes3ynbTaToB npenocTaBeHus
MyHuuMnansHOM ycnyrm B BuAE pacnedaTtaHHOro Ha OymaxXHOM HocuTene ak3emnnspa
3NEeKTPOHHOro AokyMmeHTa B nwbom ML, B npegenax Tepputopum MockoBckon obnactu no
Bblbopy 3asBUTENS HE3aBUCMMO OT €ro MecTa XWUTeNnbCTBa MM MecTta npebbiBaHusa (ans
doM3MYeCcKMX nnu, BKIIOYas MHAUBMAOYanNbHbIX NpeanpuHuMartenen) nmbo Mecta HaxoXaeHus
(BN ropuandecknx nuu);

20.1.4. obGecneveHne ©OecnnatHoro poctyna Kk PIIY pgna nogayvs 3anpocos,
AOKYMEHTOB, WHopMauun, Heobxoaummblx ANa nonydeHns MyHuuunansHOW ycnyru B
31IeKTPOHHOM bopMe, a Takxke norydeHue pesynbtaTtoB npepoctasneHns MyHuumnansHom
ycnyrm B Buae pacrneyaTaHHOro Ha OyMaXHOM HocuTene 3K3emnnsdpa SMneKTPOHHOro
AokymeHTa B nwbom MOLl B npegenax tepputopum MockoBckon obnactn no Bblbopy
3asBuTeNa He3aBMCUMMO OT €ro MecTa XuTenbcTBa unM mecta npebbiBaHua (ons
PU3NYECKMX NUL, BKITOYAA HOUBMAYaNbHbIX NpeanpuHuMmaTenen) nmbo Mecta HaxoXaeHus
(ansa ropnanyeckmx nuu);

20.1.5. gocTtynHocTb obpalleHns 3a npegoctasneHnemMm MyHMumMnanbHOW ycrnyru, B TOM
yucne Ang ManoMobunbHbIX rPYNN HaceneHus;

20.1.6. cobniogeHnsa yCTaHOBIIEHHOrO BPEMEHW OXMOaHMS B odepeau npu nogade
3asaBneHnsa n Npu nosydeHnn pesynbTtaTta npegocrasneHna MyHuumnansHon ycnyru;

20.1.7. cobntogeHne CcpokoB npefoctaBneHnss MyHuuMnanbHOW YCNyrM M CPOKOB
BbINOSIHEHNSA aAMUHUCTPATMBHBIX Npoueayp npu npegoctasneHnn MyHMunnanbHOM yCnyru;

20.1.8. oTcyTCcTBME OBOCHOBAHHBLIX Xanob CO CTOPOHbI 3asBuTEnen no pesynbTaTam
npegocrasneHns MyHuyunanbHoOW ycnyru;

20.1.9. npepocTaBneHne BO3MOXHOCTW  MOMNyYeHus  uHpopmaumm o  xopde
npegocrasneHns MyHuuunanbHOW ycryr, B TOM Yucne ¢ ncnonb3oBaHuem PITY.

20.2. B uenax npepoctaBneHvs MyHuuMnansHOM  ycnyrn, KOHCyrnbTauum u
MHOpPMMPOBaHNSA O Xxode npegoctaBneHna MyHUUMNaneHOMW YCRyrn OCyLlecTBrsieTcs
npuem 3asBuTenen no npeaBapuTesibHOM 3anucu. 3anucb Ha npuemM MpoBOAUTCA NpU
nnyHoM obpalleHun 3asBuUTENs UMM C MCMOMb30BaHWEM CPeacTB TenegoHHOW CBA3N, a
Takke yepes ceTb VIHTepHET, B TOM 4ncne Yyepes cant AOMUHUCTPaLMK.
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20.3. [lpepocTtaBneHne MyHMUMNANBHOM YCNYrM OCYLWECTBNAETCA B 3NEKTPOHHOM
dopme 6e3 B3aMmoaencTeusa 3asButensi ¢ AOMKHOCTHbIMW nuuaMmn AgMUHUCTPaLNN.

21. TpeboeaHusi k op2aHu3ayuu npedocmaeneHuss MyHuyunanabHoU ycriyau e
3/1eKMpPOHHOU hopme

21.1. B uenax npepoctaBneHna MyHuumnanbHOW ycryrn B 3f1EKTPOHHOM hopme C
ncnonb3osaHvem PIITY 3aaButenem 3anonHAeTcs 9neKkTpoHHas ¢opma 3asiBrneHna B
KapTouke MyHuuyunansHon ycnyrm Ha PIITY ¢ npunoxeHnem 9SneKkTPOHHbIX 00pa3oB
OOKYMEHTOB W (MNK) yKasaHMeM CBeAeHUM U3 [JOKYMEHTOB, HeobxoguMmblx Ans
npegoctaBneHms MyHuumMnaneHOM ycnyrm W ykasaHHblX B NyHkTe 10 HacToswero
AOMWHNCTPATMBHOIO pernamMeHTa.

21.2. Tlpn npepoctaBneHnn MyHuMUMNANBHOW YCNYrm B 3MEKTPOHHOW dopme
OCYLLEeCTBNATCA:

21.2.1. npegoctaBneHne B Nopsigke, yCTaHOBIIEHHOM HACTOAWMM ALMUHUCTPATUBHBLIM
pernameHToM nHdopmaumm 3aasutensam n obecneveHme goctyna 3asBuTenen K cBegeHUam
o0 MyHuuunanbHoW ycnyre;

21.2.2. nopgavya 3asBneHuss O npegocTtaBneHnnm MyHuuMnanbHOM YCNyrm U UHbIX
AOKYMEHTOB, HeobxoauMmbix Ang  npegoctaBrieHns  MyHuumMnaneHOW — ycnyrn, B
AOMUHUCTpauuio ¢ ucnonesosaHnem PITY;

21.2.3. noctynneHne 3asBneHns n OOKYMEHTOB, HEODXOoaUMbIX ANA NpefoCTaBneHus
MyHuumnansHon ycnyrn B uHTEerpuposanHyto ¢ PITY BUC;

21.2.4. obpaboTka M peructpauma 3asBneHNUa U OOKYMEHTOB, HEOOXOAWMbIX [AOns
npepocTtaBneHns MyHuumnaneHon ycnyru 8 BUC;

21.2.5. nonydyeHne 3asBUTENeM YyBeAOMSIEHMA O XoA4e NpefocTaBreHun
MyH/UMNansLHOM yCNyrn B NIYHbIN kabuHeT Ha PIITY;

21.2.6. B3amogencTene AOMUHUCTPAUMM U UHbIX OPraHoB, MpPeaoCTaBMSOLWMNX
rocygapCTBeHHble M MyHuUMNanbHble  YCryry, Yy4yacTBYWOWMX B NpefocTaBneHuu
MyHMUMNanbLHOM YCNyrnm M ykasaHHbIX B NyHKTax 5 u 11 Hactoswero AQMUHUCTPATUBHOIO
perrnameHTa, nocpeacTsomM cUcTeMbI 9NEKTPOHHOro MEeXBEeAOMCTBEHHOIO
MHPOPMALIMOHHOIO B3aUMOAENCTBUS;

21.2.7. nonyyeHne 3asBuUTeNeM ceBedeHUn O xode npegocTtaBneHns MyHuumnansHom
ycryrm nocpeacTsoM MHPOPMAaLIMOHHOIO cepBuca «Y3HaTb CTaTyC 3asBIIEHUS;

21.2.8. nonyyeHune 3aasutenem pesynbTaTa npegocraBneHns MyHuuunanbHOW ycnyrm
B NWMYHbIN KabuHeT Ha PIITY B dopme 3nekTpOHHOro AOKYMeHTa, nognucaHHoro 3l
YNOSTHOMOYEHHOIO AOSMKHOCTHOIO nNnua AaMUHUCTPaLMK;

21.2.9. HanpaBneHue xanobbl Ha pelweHus, aencteus (6esgencTemst) AOMUHUCTPaLUN,
AOIMKHOCTHbLIX Ny AOMUHUCTPpaUuMn, B NOpsaKe, YCTaHOBNEHHOM B pasgene V HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa.

21.3. TpeboBaHusa k popmatam 3asiBIEHUA U UHbIX JOKYMEHTOB, NPeAcTaBnsiEMbIX B
opMe 3MEKTPOHHbBIX AOKYMEHTOB, HEOOXOOUMbIX A5 NpeAoCTaBNeHNst roCyAapCTBEHHbIX U
MyHUUMNAnNbHbIX YCIyr Ha Tepputopun MockoBckon obnactu, yTBepxaeHbl NOCTaHOBEHNEM
MpaButenbctBa MockoBckon obnactn ot 31 oktsabpsa 2018r. Ne 792/37 «O6 yTBepxaeHUu
TpeboBaHun Kk hopmatam 3asBEHUA U MHbIX OOKYMEHTOB, NpeacTaBnsieMbix B dopme
9NEKTPOHHbIX [OKYMEHTOB, HeobxoouMbiX AN NpeacTaBreHusl roCy4apCTBEHHbIX W
MYHUUMNAnNbHbIX YCNYr Ha Tepputopumn MockoBckon obnactmy:
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21.3.1. anNeKTpOoHHbIE AOKYMEHTbI NPEeACTaBATCA B criegyowmx dopmartax:

a) xml — ons oopmanmM3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt — Ana AOKYMEHTOB C TEKCTOBbIM COLEPXXaHWEM, He BKIHYaroLmMm
dopmynbl (3@ UCKITIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOANYHKTE «B» HACTOSALLEro NyHKTa);

B) xls, xIsx, ods — Ana 4OKYMEHTOB, COAEpKaLLMX pacyeTbl;

r) pdf, jpg, jpeg — ONA OOKYMEHTOB C TEKCTOBbIM COAepXaHuem, B TOM 4ucre
BKItOYaoLWmnX popmMysbl 1 (Mnun) rpacdmyeckne n3odbpaxeHus (3a UCKIOYEHMEM AOKYMEHTOB,
YKa3aHHbIX B MOAMYHKTE «B» HACTOSILLEro MyHKTa), a Takke AOKYMEHTOB C rpadmyeckum
cogepXaHuew;

21.3.2. ponyckaeTca pOpMUPOBAHNE IIEKTPOHHOrO OOKYMEHTa MyTeM CKaHWPOBaHMUSA
HEenoCpeaCTBEHHO C OpurnMHana OOKYMeHTa (MCMnonb30BaHWE KOMWA He [onyckaeTtcs),
KOTOpOE OCYLLECTBMSETCA C COXpPaHEeHWEM OpueHTauuum opurmHana [AOKyMeHTa B
paspeweHnn 300-500 dpi (MacwTtab 1:1) ¢ uCnonb3oBaHMEM CReaYOLMX PEXNMOB:

a) «4epHo-6enbiny (Npn OTCYTCTBUM B AOKYMEHTE rpacunyecknx naobpaxeHun n (Mnm)
LBETHOrO TEKCTa);

0) «OTTEeHKM ceporo» (MpM HanNnMuMnm B [OOKYMEHTE rpadu4eckux m3obpakeHun,
OTIIMYHBIX OT LIBETHOIO rpacpmnyeckoro n3obpaxeHns);

B) «UBETHOM» WU «pPeXUM MNOSMHOW uBeTonepenayuny (Mpu Hanmumyunum B AOKYMEHTE
LBETHbIX rpadonyecknx nsobpaxeHnn NMGo LBETHOro TEKCTa);

) COXpaHEHMEM BCEX ayTEHTUYHbIX MPU3HAKOB MOAMMHHOCTU, @ UMEHHO: rpacmyeckon
noanucu nuua, nevatu, yrioBoro wramna 6naHka;

A) KONn4ecTBo (pannoB AOSMKHO COOTBETCTBOBATL KOMMMYECTBY JOKYMEHTOB, KaXadbl U3
KOTOPbIX COAEPXUT TEKCTOBYHO U (UNK) rpadoMyeckyto HGopMauuio.

21.3.3. aNeKTPOHHbIE AOKYMEHTbI AOSMKHbI 06ecneymBaThb:

a) BO3MOXXHOCTb MAEHTMULMPOBATL LOKYMEHT M KONIMYECTBO JIMCTOB B AOKYMEHTE;

6) BO3MOXHOCTb MOMCKA MO TEKCTOBOMY COLEPXaHUK LOKYMEHTa U BO3MOXHOCTb
KOMMpoBaHUA TeKcTa (3a WCKIYEHMEM CnyyaeB, Korga TeKCT £BAsSeTCA 4acTblo
rpadpnyeckoro n3obpaxeHuns);

B) cogepXaTtb OrfiaBfeHne, COOTBETCTBYIOLLEE NX CMbICIY U COAEPXaHWUIO;

r) 4Ns OOKYMEHTOB, codepKallumx CTPYKTYPUPOBAHHbIE MO YacTaMm, rnaBam, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecneynsarome nepexodbl No ornaBneHnto n (Unum) K
coaepXalwmmcs B TEKCTE pUCYHKaM 1 Tabnuuam.

21.3.4. poKyMmeHTbl, noanexawme npeactasneHuio B dopmatax xlIs, xlsx wnm ods,
opMUPYOTCA B BUAE OTAENBbHOIO 3MEKTPOHHOrO AOKYMEHTA.

21.3.5. MakcumaribHO AONYyCTUMbIN pasMep MNPUKPENSIEHHOro naketa AOKYMEHTOB He
norkeH npesblwatb 10 I'b.

22. TpeboeaHus k op2aHu3ayuu npedocmasneHusi MyHuuyunanbHou ycnyau
nocpedcmeom PIITY

22.1. TllpepoctaBneHne OGecnnatHoro goctyna k PIrIIY ana nogaun 3asenexHun,
AOKYMEHTOB, WHopMauun, Heobxoaummblx ANa nonydeHns MyHuuunansHOW ycnyru B
3NeKTPoHHOU hopMe, a TaKxke nosiydeHne pesyrnbTaToB npegoctasneHnd MyHuumnansHou
ycnyru, B BuOe pacrnedataHHOro Ha OyMaKHOM HOcuUTene 3K3emnnspa 3MeKTPOHHOro
AOKYMeHTa, ocyllectengaetca B nobom MOL| B npegenax Tepputopmmn MockoBckon obnactum
no BbIboOpy 3asABUTENS HE3ABMCUMO OT €ro MecTa XUTEenNbCTBa UM Mmecta npebbiBaHms (ans
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doM3MYeCKMX NnL, BKIIOYas MHAUBMAOYaANbHbIX NpeanpuHuMartenen) nmbo Mecta HaxoXaeHus
(N8 ropuandecknx nuuy);

22.2. OpraHusauna npegoctasneHns MyHuumnansHom ycnyrm 8 MOLL ocywectensieTcs
B COOTBETCTBUM C corfnaweHnem o B3ammopgenctsum mexgy MOLL u AgmuHuctpaumen u
JoIkHa obecnevynBaThb:

22.2.1. 6ecnnatHbin goctyn 3aasutenen Kk PIIY gns obecnevyeHna BO3MOXHOCTU
nonydeHns MyHuuunansHOW yCrnyru B 3NeKTPOHHOW hOpMeE;

22.3. NHdopmupoBaHue n KOHCYnbTUpOBaHWe 3agasutenen o] nopsiake
npegocraBneHns MyHuuunanbHOW YCRnyru, Xo4e paccMoTpeHust 3asBreHuin, a Takke Mo
WHbIM BOMPOCaM, CBSI3aHHbIM C npegoctaBneHnem MyHuumnaneHon ycnyru, B MOL]
ocyuecTBnsaTcs 6ecnnaTHo.

22.4. MNepeyeHb MOLL MockoBckon obnactu pasmelleH Ha cante AAMUHUCTpaUUU U
"ocyaapcTBEHHOrO KaseHHoro yupexaeHusi Mockosckon obnactn « MHOroyHKUMOHaNbHbIN
LEeHTP NpeaoCTaBEHNs TOCYAAPCTBEHHbIX M MyHULMNAnbHbIX yenyry» (ganee — NKY MO «MO
MO®LL»).

22.5. Cnocobbl npegsaputensHon 3anucu B8 MOLL:

22.5.1. npy nn4yHom obpawieHun 3assutensa unu ero npeactasutens 8 MoL;

22.5.2. no tenedoHy MoL;

22.5.3. nocpeactsom odmumnansHoro canta MoLl;

3asButenio coobulaloTca gata M Bpemsa npuema OOKyMeHTOB. [lpu ocyuiecTBneHum
npeaBapuTenbHoOn 3anucn 3asiButenb B 0693aTtenbHOM nopsake MHOpMUpyeTcst 0 TOM, YTO
npegBapuTernbHas 3anvcb aHHYNMPYeTCH B Criydae ero HesiBKM Nno uctevyeHun S (Natm) MUHyT
C Ha3HayeHHoOro BpemeHu npuema. 3aaButenb B noboe Bpemsa BnpaBe oOTKasaTbCA OT
npenBapuTenbHOM 3anucu.

B otcytctBUM  3aaButenen, obpaTuBWIMXCA NO  NpeaBapuTENibHOM  3anucu,
ocyulecTBnsaeTca npuemM 3assutenen, obpaTMBLUNXCS B MOPSiAKE odepean.

22.6. B MOL| uckniovaetca B3anmogencteme 3asiBUTens C OOSMKHOCTHLIMU Nnuuamu,
AOMUHUCTpaumn, npegoctaBnaowumMm MyHMuMnanbHyo ycnyry.

22.7. MNpu npepoctaBneHn MyHuumnanbHOM yCcryru B COOTBETCTBUN C COrnalleHnem o
B3aumogenctemm padboTHukn MOLL o64a3aHbl:

22.7.1. npepoctaeBnsATb Ha OCHOBaHWM 3anpocoB W  oOpalleHun opraHoBs
rocygapcrtBeHHbix Bnactm Poccunckon Pepepauuun, opraHoB roCydapCTBEHHOM BRacTu
cybbektoB Poccuinckon depepauumn, opraHoB MECTHOrO CaMOynpaBrieHusi, (OU3NYECKUX U
topnuandecknx nuy HeobxoauMble CBeOEHUA Mo BOMpocaM, OTHOCAWMUMCH K MOpSOKy
npepoctasneHns MyHnyunansHon ycnyrm 8 MOL;

22.7.2. obecneunmBatb 3awmMTy WHPOPMaUUK, LOCTYN K KOTOPOW OrpaHuWYeH B
COOTBETCTBUMN C 3akoHopaTenocTtBoM Poccunckon depepaunn, a Takke cobnogatb pexmm
06paboTkn 1 NCNONb30BaHUA NEePCOHAsNbHbIX AAHHbIX;

22.7.3. npu BblAa4ye OOKYMEHTOB YCTaHaBnMBaTb JIMYHOCTb 3asBUTENA HA OCHOBAHWUM
AOKYMEHTa, yOOCTOBEPSAIOLWNX JIMYHOCTb 3asBUTENS B COOTBETCTBUMN C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaummn, a Takke MNpOBEPSATb COOTBETCTBME KOMUK MNpeacTaBsieMblX
AOKYMEHTOB (3a UCKINYEHNEM HOTapMarnbHO 3aBEPEHHbIX) X OpUrMHanam;

22.7.4. cobnogaTb TpeboBaHUA cornalleHnin o B3anMoaencTBum.

22.7.5. oOCywecTBnATb B3auMogencteme ¢ AMUMHUCTpauMen, npenocTaBndatoLen
MyHuuMnanbHy0 ycnyry B COOTBETCTBMM C COrfaweHnamMu O B3auMOLEWCTBUWN, WUHbIMU

23



HOPMaTMBHLIMW  MNPaBOBbIMWM  aKTamu, pPerynupyrowmMMmn  nopsiaok  npefocTaBeHus
MyHuuMnansLHONM ycnyrn, HacToAWMM AAMUHUCTPATUBHBIM perfiaMeHToOM.

228. MoU, ero paboTHMKM  HeCcyT  OTBETCTBEHHOCTb,  YCTAHOBJIIEHHYIO
3akoHogaTtenscTBoM Poccurckon degepaumm:

22.8.1. 3a cobniogeHne npaB CyObLEKTOB MEpPCOHanbHbIX AaHHbIX, 3a cobntogeHve
3akoHogaTtenbcTBa Poccuiickon degepauunm, yctaHaBnmBaroLwero ocobeHHoCTn obpalleHuns
C MHpopMaLMen, OOCTYM K KOTOPOW orpaHnyeH doeaepanbHbIM 3aKOHOM.

22.9. Bpea, NpUYMHEHHBIN (PU3NYECKMM WU IOPUANYECKUM NULaM B pesyrnbTaTte
HeHagnexawero McnosiHeHmst nnbo HewucnonHennss MOLL n ero paboTHuMkamn nopsigka
npepocTtaBneHns MyHuuunansHOM ycrnyrn yCTaHOBIEHHOMO HacToAWNM AAMUHUCTPATUBHBIM
pernameHToMm, 0643aHHOCTEN, MNPeAyCMOTPEHHbIX HOPMAaTUBHBIMW MNPAaBOBbLIMU aKTaMu
Poccunckon ®depepauumn, HOpMATMBHbIMKM MNpaBoBbiIMW akTamn MockoBckon obnacTtu
Bo3meLlaeTca MLl B cooTBeTCTBUM € 3aKoHOA4aTeNbCTBOM Poccunckon denepauum.

22.10. 3akoHoMm MockoBckor obnactu ot 4 mas 2016 roga Ne 37/2016-O3 «Kopekc
MockoBckorn obnactu 06 agMMHUCTPATMBHBLIX MNPaBOHAPYLUEHMSX» 3@ HapylleHue
paboTHukamn MOL| nopsgka npepoctaBneHns MyHUUMNANbHOW yCnyru, MNOBMEKWee He
npegoctaBneHne  MyHuyunanbHonm  ycnyrn  3assutento nmbo  npegocTaBrieHue
MyHuuunansHon ycnyrn 3asBUTENIO C HapyLleHWEeM CPOKOB, YCTAHOBMEHHbIX HaCTOSALMM
AOMWHUCTPaTMBHBLIM perfnaMmeHToM, nNpeaycMoTpeHa agMMHUCTpaTUBHAsS OTBETCTBEHHOCTb.

22.11. CraHpapT opraHuvsaumm LesTenbHOCTU  MHOrOMYHKLUMOHAMNbHbIX LEHTPOB
nNpeaocTaBNeHNs rocyaapCTBEHHbIX W MyHUUMNanbHbiX ycnyr B MockoBckon obnactu
yTBEpXaeH pacrnopsikeHnem MuHuctepcTBa rocygapCcTBeHHOro ynpaBsneHus,
MHPOPMALIMOHHBIX TexHonormn u ceasm MockoBckon obnactu ot 21 wuonsa 2016r. Ne
10-57/PB «O pernoHanbHoOM cTaHgapTe opraHusaumm AeaTenbHOCTU
MHOrOOYHKLMNOHAIbHbLIX LEHTPOB NPefoCTaBNEeHUs roCyAapCTBEHHbIX WM MYHUUUNANbHbIX
ycnyr B MockoBckon obnactuny.

lll. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUsA K NOPAAKY UX BbINONTHEHUA

23. Cocmae, nocredoeamesibHOCMb U CPOKU 8bIMNOJTHEeHUS
adMuHucmpamueHbIx npouedyp (delicmeull) npu npedocmassieHuu
MyHuyunanbHou ycnyau

23.1. llepeyeHb agMUHUCTPATUBHBIX Npoueayp:

23.1.1. npuem wn peructpauna 3aaBneHMs W OOKYMEHTOB, HeobXoaumbiX Ans
npegocrasneHns MyHuyunanbHoOW ycnyru;

23.1.2. (bopmupoBaHMe U HanpaeBneHne MeXBeAOMCTBEHHbIX WH(OPMaLMOHHBbIX
3anpocoB B OpraHbl (OpraHuMsauuun), yyacTBywolune B npegocTtasneHum MyHuumnansHom
ycnyru;

23.1.3. onpegeneHne BO3MOXHOCTU npegocTasneHns MyHuuunansHom ycnyru;

23.1.4. NpuHATUE peleHna o npegoctaBneHun (06 oTkase B NpenocTaBneHUn)
MyHuuunansHon ycnyrm n odopmreHve pesynbtata npegoctasneHus MyHuumnansHoM
ycnyru;

23.1.5. Bblgaya pesynbTaTa npegocTtaBneHns MyHuumnnansHon ycnyru 3assuTernto.
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23.2. Kaxpas agmMuvHUCTpaTMBHas npouedypa COCTOMT M3 agMUHUCTPATMBHBIX
aencTteuit